AJIMUHUCTPALIAA
MYHHLHNAIBHOTO paioHa
XBOPOCTAHCKHM
Camapckoit o0nactu

IOCTAHOBJIEHUE
2L 0. A0 5L/

¢. XBOpOCTAHKA

«O6 yTBepXKIEHWH AaJIMMHHCTPATUBHOIO  perjaMeHTa [0 IPeAOCTaBICHHIO
AMUHHCTpAlle MyHHLUMIIANTBHOTO paiiona XBOPOCTSHCKHH Camapckoit obnactu
MyHHMIUNanbHOM ycmyrn «CornacoBaHne CXeMbl PACIIONOXCHUS APMapKu  Ha
TePPUTOPUH MYHHLHMIIAILHOTO palfona XBOPOCTAHCKHH Camapckoii obacTi»

B coorBercTBHM ¢  DenepaJbHBIM 3aKOHOM  OT 27.07.2010 Ne 210-®3 «O06
OpraHM3alliy MpPEeIOCTABICHUs TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIyI»,
nocranosienrem IlpaButenscta Camapckoii o6nactu ot 27.03.2015 Ne 149 «O6
yTBepXIeHUH THUIOBOTO IepedHs MYHHUMIIANBHBIX YCIYT, IPEel0CTaBIACMBIX
OpraHAMH MECTHOTO CaMOYIpPaBICHHs MyHULMINAIbHBIX 00pa3oBaHHi Camapckoit
o6MacTH, aJMUHMCTpAIUs MyHHLUHMIAIBHOrO paiiona XBopocTsHckui Camapckoi

obJracTu,
[TIOCTAHOBJIAET:

1.  YTBepauTh aAMMHHUCTPATHBHBIA  pErJaMeHT MO  TPEAOCTaBICHHIO
AIMUHWCTpalliel MyHULHUIIAIEHOrO patioHa XBOPOCTSHCKHH Camapckoit obnacTu
MyHULMNATBHOM ycuyrd «CoriacoBaHHe CXeMbl PaclOIOKEHHs sApMapkd Ha
TepPPUTOPHHE MYHHLMNAIBHOTrO paifona XBOPOCTSIHCKHH Camapckoil  06iacTi,
COTJIaCHO MPUJIOKEHHIO.
2. Tpusnate nocranosnenne Ne 165 or 25.03.2016 «CornacoBaHue CXembl
PACIIONIOKEHUS IPMapKu Ha TEPPUTOPUH MYHHIUIIAIBHOTO paitoHa XBOPOCTSAHCKUH
Camapckoii 061acTi» yTpaTHBLINM CUTTY.
3. Hacrosiiee MOCTaHOBJIEHHE BCTyMAaeT B 3aKOHHYIO CHIly C MOMEHTa €ro
MOJIUCAHUSI.

4. Pa3sMecTWTh HACTOSINEE MOCTAHOBJIEHME Ha O(HIMAILHOM  CcalTe
aJIMIHICTPAIMM MyHUIMITATEHOTO paiiona XBopocTsHekuil CamMapcKo# o0nacTu B
cetu VIHTEepHET.



5. KoHTponpb 3a HCIOJHEHHEM HAaCTOSLICro [IOCTAHOBJICHUSI BO3JIOXKHTH Ha
saMecTHTeNss [ J1aBbl MYyHHIMIAIBHOIO paioHa XBopoctsiHckuil  CamMapCcko#
o6mactu o sxoHoMuke A.D. 3aiinesa.

B.A. MaxoB

Tony6 10.B. 91408

(a



YTBEPXJIEH

[IOCTAHOBJICHHEM AMHHUCTPALUH
MYHHUIUTIAIBHOTO paioHa
XBopoctanckuii Camapckoit 00macTi

or«f?Z» 2f 2023r.Ne S/

AAMUHHUCTPATUBHBIN PETJIAMEHT
IIPEJOCTABJIEHHMSI MYHHUIMIIAJIBHON YCJIYI'Y
«COTJIACOBAHUE CXEMbI PACIIOJIOKEHUS SIPMAPKI»

Pasgen 1. O6mue nosioKeHHst
1.1. TIpeamer perynmpoBaHus AIMHHHCTPATHBHOIO pEriamMeHTa

AJIMMHUCTDATHBHBIH PEraMeHT yCTAaHABIIMBACT CTAHAAPT NPEAOCTABICHMA
MyHHLHTATEHON ycnyrn «CornacoBaHie CXeMbl PaCTIONOKCHHA spmapku» (nanee
COOTBETCTBEHHO — AJMHHMCTPATHBHBIM pernaMeHT, MyHHIUNAlIbHaA yciyra),
yCTAaHABIMBaeT ~ COCTaB,  NOC/EOBATeNBHOCTE M CPOKH  BBITOJIHEHHS
a]MHHHCTPATUBHBIX  IPOLEIYP aJMUHUCTpAlMell  MyHHIHMNAIBHOrO  paioHa
XgopoctaHckuii Camapckoit 0071acTH (nanee — YTOJIHOMOYEHHBIH OpraH), Npk
OCYILLECTBJICHAN MOJTHOMOYHH 10 COTJIaCOBAHMIO CXEMBI PacCIIONIOJKEHHs PMapKH

COIJIACHO JEHCTBYIOILEMY 3aKOHOAATEIbCTBY.

1.2. Kpyr 3asButelnen

Tlonyuatensmu  (3asBUTENSMH) MYHULMIIATBHOM  yCIIyTH  SIBIIOTCA
OpraHM3aTophl ApMapKu: OpraHbl ycronHuTenpHON Bracth CaMapckod 00iacTH,
OpraH MECTHOrO ~CaMOYNPAaB/ICHHUA, IOPHIAMICCKAE JIHIA, WHIMBU/Ly AJIBHBIC
NpeANpUHAMATENH.

JasBieHMEe HA [PEIOCTABJECHHE MyHMIMINAIBHOM YCIyrd HANpaBiieTcs
nosydarenieM (3asBUTENEM) MYHUIMIAIBHOM YCIYTH HIIM €ro NpeACTaBUTEICM,

JeHCTBYIOIIMM Ha OCHOBaHMM IHMCBMEHHBIX [OJTHOMOYMH, O(QOPMIICHHBIX B
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YCTaHOBJICHHOM 3aKOHOATEIbCTBOM IIOPAAKE, B VY 0JIHOMOYEHHBIH opraH, Ha

TepPUTOPHH KOTOPOTO MIIAHUPYETCsl OPraHu3alys spMapKH.

1.3. TpeGoBaHue npeJoCTaBIeHUs 3aIBUTEIIIO MYHHULUIAIBHON YCIIyTH
B COOTBETCTBHMH C BAPMAHTOM IPELOCTABICHHS MyHULUIIAIbHON YCITyTH,
COOTBETCTBYIOIMM MPHU3HAKaM 3asABUTEIIs, ONPE/IEICHHBIM B Pe3y/IbTaTe
aHKETHPOBAHHsl, IPOBOAUMOrO YTIOJHOMOYEHHBIM OpPraHoM
(nmpodunupoBaHue), a TAKXKe pe3ybTrara,
3a IpeIOCTABIICHHEeM KOTOPOro o0paTuiics 3adBUTeENb

WudopmupoBaHue 0 TOpsAKe MPEIOCTaBICHUA MYHULUNAIBHON YCIYTH
OCYLIECTBJISIETCS:

1) HEmocpeACTBEHHO IpU JIMYHOM INpHEME 3asBUTCIA B Y1oJIHOMOYEHHOM
oprase mo azgpecy: C. XBOpOCTsiHKa, I [TnscynkoBa A.10 wim MAY
«MHOrOGYHKIMOHANBHBI ~ LEHTp  MpeJOoCTaBeHHs  rOCY[AapCTBEHHBIX M
MYHHIHMIAIBHBIX YCIyr MYyHMIHMIAIBHOIO paloHa XBopoctsHckuit  Camapckon
obnactu (manee — MOLI);

2) mo TtenedoHy YMOJIHOMOYSHHOIO OpraHa 8(84677)91408 (umu MOLI
8(84677)91609);

3) MHCBMEHHO, B TOM WYHCJE IOCPEJICTBOM JIEKTPOHHOW  IOYTHI

ekonomika@hvorostyanka.ru , pakcumuiibHO# cBsi3u 88467791400

4) TIOCPENCTBOM pa3MelIeHHs B OTKPBITOH H JIOCTYITHOM ~ opme
undopManuu: B (elepasbHON TOCY/IapCTBEHHOMU UH(GOPMALIMOHHOM  CHCTEMe
«EauHBI TIOpTAl TOCYJapCTBEHHBIX M MYHHMLMIAIBHBIX yCIyr (byHKIMIH)»
(https://www.gosuslugi.ru/) (manee — EII'Y), rocyxapcTBeHHOU nH(GOpMaLLOHHOM
cucreme Camapekoii o6mactu «IlopTran rocy1apCTBeHHBIX U MyHHULUNATBHBIX yCIIyT
(bymxumit) https://gosuslugi.samregion.ru (zanee — PITTY) (¢ MOMEHTa MOATOTOBKU
COOTBETCTBYIOIMX  CEPBHCOB), Ha OQHIMAIBLHOM  caiiTe aJMUHHUCTpALIH
MYHULHUIIAIBHOTO paiioHa XBOPOCTSHCKHUH Camapckoi obnacTu

http://hvorostyanka.ru/ (nagee — opral MeCTHOTO CaMOyTIpaBlIeHH ) (IpHu HaJIUYUN);

5) moCpecTBOM pa3MelleHds HHpopMalyy Ha UH(OPMALMOHHEIX CTEHIaX
VnonHomoueHHoro oprana (wii MOLI).

MHpopMUpOBaHKE OCYLIECTBIIAETCS 1O BOIPOCAM, KacarolUMCs:
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1) crioco6oB mojauy 3asBIEHUs O MPEI0CTaBICHIN MYHUILMIIAIBHON YCIYTH}

2) anpecoB YIOJIHOMOYEHHOrO OpraHa M M®L], obpaiieHue B KOTOpBIE
He06XOIMMO VIS IPEIOCTABICHHS MY HUIUTIATIBHON YCITyTH;

3) cmpaBo4HOM MHpOpMALMH O paGote YINOJIHOMOYEHHOro OpraHa
(CTPYKTYpHBIX MOJpa3eeHUH Y IOTHOMOYECHHOTO opraHa);

4) IOKyMEHTOB, HEOOXOAWMBIX i TIPEAOCTABICHUA MY HHLUTIAIBHOM
YCIIyTH;

5) mopsiika u CPOKOB MPEOCTaBICHUS MYHHULUTIAIBHON YCITYTH;

6) mopsAKa [OMydYeHHs CBEJEHHH O XOJAe pPacCMOTPeHHMS 3ajABIICHIA 0
TPeOCTABICHHH MYHHLMIAIBHON yCIyrd U O pesyjibTarax Mpe0CTaBIEHHUS
MYHHULIMIIAIBHOM YCIIyTH;

7) mopsaka aocynebHOro (BHECY1e0HOT0)  OOKaIOBAHUS JENUCTBUM
(6esneiicTBus) JODKHOCTHBIX JIML, M TNPUHMMAaeMbIX —HMH pelleHui Impu
TpeIoCTaBIeHNH MyHUIUIIAIBHOH YCIyTH.

[Tonyuenue uHGOPMALMM IO BOIPOCAM MpPENOCTABIICHHA My HULUTAIBHOM
YCIIyTH OCYIIECTBIIAETCS OeCIIaTHO.

[Ipu ycTHOM OGpAIIeHUH 3asBUTENIS (JIMYHO WITH TIO tenedoHy) AOHKHOCTHOE
muno  YIIOJIHOMOYEHHOro  opraHa,  pabOTHHK M®Il, ocyuecTBISIOLHNI
KOHCY/bTHPOBaHHUE, TOAPOGHO U B BEXKJIHBOH (koppekTHO#) dopme MHOOPMHUpPYET
0OpaTHBIIMXCS IO HMHTEPEeCYIOUMM BOIPOCaM. OtBer Ha TeleOHHBIM 3BOHOK
JIOJDKeH HayMHAThCsA ¢ HHGPOpMalMK O HAMMEHOBAaHWH OpraHa, B KOTOPBIN MO3BOHIII
3asBUTENb, (QPAMUIMHM, HMEHH, OT4ecTBa (IoceHee — MpH HAJIMYMU) U JOJDKHOCTH
CreNManucTa, MPUHABIIEro TeldedOHHbIH 3BOHOK. Ecid JOKHOCTHOE JIHLO
VIOJHOMOYEHHOTO OpraHa He MO)KET CaMOCTOATENIbHO JaTk OTBET, TeneOHHBIH
3BOHOK NOJDKEH OBITH IepeajpecoBaH (TepeBelieH) Ha ApYyroe NOJDKHOCTHOE JIMLO
WM Ke OOpaTHBIUEMYCs JIHIY HOJDKeH OBITh coobuieH TeneGOHHBIA HOMEp, IO
KOTOPOMY MOKHO GyJeT IOy4uTh HEOOXONMMYIO undopmanuio. Eciu moaroroka
otBeTa TpeGyeT MpOJOJIKHTENBHOTO BPEMEHH, OH IpejUIaraeT 3aiBUTEIIo OIIUH W3
CJIeIyIOIUX BapUAHTOB nanpHeNIINX NeCTBUN:

- U3JIOXKHUTH OOpalieHre B MUCBMEHHOHN (opme;
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- HA3HAYUTh APYTroe BpeMsl Ul KOHCYJIbTalUH.

JIOMKHOCTHOE JIMLO YTIOJHOMOYEHHOr0 OpraHa He BIpaBe OCYLIECTBIATH
uHGOPMUPOBaAHKE, BBIXOJAINEE 3a PaMKM CTAHIAPTHBIX HPOLCAYP 1 yCIIOBHH
NpeIOCTABIEHHs] MYHHIMIATBHON YCIyrd ¥ BIHMAIOIEE NPSIMO WM KOCBEHHO Ha
npuHAMaemMoe pemierue. [IpoIomKUTeIbHOCT UHOOPMUPOBAHHS 110 TeneoHy He
nomkHo npesbimarh 10 MunyT. MHpOpMUpOBaHHE OCYIIECTBIACTCS B COOTBETCTBHH
¢ rpaduKoOM IpHeMa rpax/jiaH.

[To NUCHMEHHOMY OOpAIUEHHIO [ODKHOCTHOE JIMLO YIIOJHOMOYEHHOIQ
OpraHa, OTBETCTBEHHOE 3a IpPENOCTABIEHHE MyHHULMIIAIBHOH yCIyrH, noapoOHO B
MHCEMEHHON (opMe pazbsCHsET IpaKJaHuHy CBEASHHs IO BONPOCaM, yKa3aHHBIM B
HACTOSUIEM IIyHKTE B IOpsfKe, ycTaHOBIeHHOM @elepalbHbIM 3aKOHOM OT
02.05.2006 Ne 59-03 «O mopsiKe paccMoTpeHus obpaleHui rpaxian Poccuiickoi
Oenepaliin».

Ha EIII'Y pa3sMemaiorcs CBeJeHHMs, TNpeaycMorpeHHbie Ilonoxennem o
demepanbHON rocy1apcTBeHHON MH(POPMALMOHHON CHCTEME «DenepalbHbIH peecTp
rOCYJIapCTBEHHBIX M  MYHHIMOAIbHBIX  YCIYT (byHKIMIA)», yTBEPKACHHBIM
I[TocranosienueM IIpasurenscTBa Poccutickoit denepanuu ot 24.10.2011 Ne 861 (¢
MOMEHTa MOJFOTOBKH COOTBETCTBYIOIIMX cepBucoB). JlocTynm K HH(bOpMamuy O
CpOKax ¥ TOPS/KE MPEeJOCTaBIeHHs MyHHULMMANBHOH YCIyTi OCYIICCTBIACTCA Oe3
BBITIOJTHEHHS 3asBUTENEM KaKUX-TH00 TpeboBaHuil, B TOM uucIie 6e3 HCIOIb30BaHuU
TIPOrpaMMHOr0 OOecreyeHusl, yYCTaHOBKa KOTOPOro Ha TEXHHUECKHE CpelCTBA
3asiBUTENs. TpeOyeT 3aKkIIOYeHMs JIMLIEH3HOHHOrO MM MHOrO COTNAIICHHA C
npaBoo6azareneM MporpaMMHOro obecreveHus, NpeayCMaTpHBAIOLICro B3UMAHHe
[IaThl, PETMCTPALMIO WIM AaBTOPW3ALMIO 3asBUTENS, WM TNpPeJOCTaBICHAE HM
MIEPCOHAJIBHBIX JIAHHBIX.

Ha odunmansHOM caiiTe YTOJHOMOYSHHOIO OpraHa, Ha CTeHIax B MeCTax
MIPe0CTaBIeH s MyHHLMIIAIBHOM yCIyrd H B MO®I] pa3mernaercs cieayromas
CIIpaBOYHAs HHPOPMAIIKS:

a) 0 MeCTe HaXOXKIEeHMs U rpaduke paboTel YIOTHOMOYEHHOTO OpraHa u €ro

CTPYKTYPHBIX [OJIpa3/ieIeHuH, OTBETCTBEHHBIX 32 NPEOCTAB/ICHUE MyHHULUIAIBHOM



yciyry, a taxxe MOL;

6) cripaBoYHbIe TeJIe(OHBI CTPYKTYPHBIX MOJPA3/IeeHUH Y IOJTHOMOYSHHOTO
opraHa, OTBETCTBEHHBIX 32 NPEJOCTaBICHHE MyHHULHUIAIBHONW YCIYTH, B TOM YMCIE
HoMmep Tenedona - aBTouHpopmaropa (npu HaIU4uK);

B) afpec O(QUIMATBHOTO CaiiTa, a TAKKe MEKTPOHHON MOoYThl ¥ (1K) pOPMBI
06paTHOM CBs3K YIIOJIHOMOYEHHOr0 oprana B ceTd «MHTepHeT.

B 3anax oxuaaHus YIIOJIHOMOYEHHOIO OpraHa pasmellaroTcs HOpMaTHBHBIE
TIPaBOBbIE AKTHI, PEryIUPYIOLIHe MOPSI0K PeOCTaBIEHUS My HULMIIAIBHON YCIyTH,
B TOM 4ucie AJMHUHHCTPATUBHBIN perjiaMeHT, KOTOphle IO TPeOOBAHHUIO 3asBUTEII
MPEeIOCTABISIOTCS €My JJIsl O3HAKOMJICHHSL.

Pasmemenue MHGOpPMALMKM O TOPSAKE TNPENOCTABICHUS MYHHIHIAIbHOM
ycnyrd Ha HH(OpPMALMOHHBIX cTeHaax B nomemiennd MOIL[ ocymecTsisercs B
COOTBETCTBUM C COMIAIIEHHMEM, 3aKiI04eHHBIM Mexay M®L[ u YnonHOMOYeHHBIM
opraHoM ¢ ydyeroM TpeGoBaHMH K HH(POPMHMPOBAHHIO, YCTaHOBIIEHHBIX
AIMUHHCTPATUBHBIM PErIaMEHTOM.

Uudopmamusi O XoJe pAacCMOTpEHHs 3asBl€HHs O MPeAOoCTaBICHHH
MYHHLUIAIBHOM yCIYTH U O pe3ylbTaTax IPef0CTaBIeH s MyHHIUIIAIBHON YCIyTH
MOJKeT GBITH TTONydYeHa 3asBuTeseM (MpeacTaBuTenieM) B TnaHoM kabunere Ha EITTY
(c MOMEHTa MOArOTOBKH COOTBETCTBYIOIMX CEPBUCOB), & TAK)XKE B COOTBETCTBYIOIIEM
CTPYKTYPHOM MOApasielleHud YIIOJHOMOYEHHOTO OpraHa Inpd OOpalieHuH

3asIBUTEJIS JIMYHO, 110 Tesle()OHY, OCPEACTBOM JJIEKTPOHHOMN IMOYTHI.

Pa3gen II. CranaapT npeaocTaBjieHHusi MyHHIHIAAbHOH YCIyrH
2.1. HaumeHOBaHHE MYyHULIUNAIBHOMN yCIyTH

CoriacoBaHue CXeMbl PacloI0KeHHs SpMapKu.

2.2. HauMeHOBaHME OpraHa MECTHOT'O CaMOYIIpaBJIEHHUs, IIPEAOCTABIISAIOIIETO
MYHULUITATBHYIO YCIYTy

TIpeocTaBieHHe MyHULUIANBHOMH YCIyrH OCYIIECTBIAET Y IOTHOMOYCHHBIA
oprad, M®I] B yacT¥ mpuema IOKYMEHTOB, HEOOXOAMMBIX JUISl MPEAOCTaBICHUS

MyHHIMIANBHOW  yclayrd. Ilpu  NpeoCTaBieHHMH — MyHHLMIAIBHOH  YCIyTH
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OCYIIECTBIISETCS B3AaUMOJCHCTBHE C denepanbHBIMA OpraHaMy MCIIOJTHUTEIbHOM
BJIACTU: YTpaBJICHUEM deepabHON HAJIOTOBOM CIIy’KOBI MO Camapckoii obnacti
(nanee - Y®HC), VmpasieHHEM denepanbHOil  CIyKOBI roCyIapCTBEHHOM
perucTpanuu, Kajaactpa M kaprorpapun mo Camapckou obnactu (nanee -

Vrpasnenue Pocpeectpa).

2.3. PesynpraT nmpeoCTaBleHUs MyHULUTIATBHON yCIyTH

CorJlacoBaHUE CXEMBI PacIOIOKeHUs IPMAPKH.

OTKa3 B COIJIACOBAHMH CXeMBbI PACIIONIOKEHNS APMAPKH.

PesynbTaT NpeoCTaBIeHHs MyHULANATbHON yCITyTH:

1) HampaBisercs 3aiBATENO B dbopme  DJIEKTPOHHOro  JAOKyMEHTa,
TIO/IMMCAHHOTO  YCHJICHHOM KBaTMPUIMPOBAHHON 3NEKTPOHHOM  TOJIKCHIO
YIIOJTHOMOYEHHOT0 J0JKHOCTHOIO JIMIE,

2) BBIZAETCS 3asBUTENIO Ha OYyMaXHOM HOCHTEIC TIpH JUYHOM OOpalleH!Hd B
VionHoMouennbiii oprad, M®I[ B COOTBETCTBHA C BHIOPaHHBIM 3asBHUTEIIEM

CII0cO6OM MONYUYEHH s pe3y IbTaTa NPeAoCTaBICHHA MYHULUTIATBHON YCITyTH.

2.4. CpoK Ipe/ioCTaBIICHUS MyHHLMTATBHON yCIIyTH

I[lpu obpaiieHun 3agBUTENS 3a TpeoCTaBlIeHHEM MYHULUIATBHOM YCIyTH
CPOK IpEe/IOCTaBIICHHUS MyHULMANEHON yCIIyr HE MOXET npepbiaTh 10 paboumx
JHel ¢ IaThl PerHCTPaLii 3asBICHUS B VI1OJTHOMOYEHHOM OpraHe.

CpoK TpeJioCTaBIIeH s MyHMLMIIATBHOMH yCIyrd HauMHaeT HCYMCIATBCA C
JaThl PETUCTPALUY 3aABJICHHA.

B o6umii CpOK IPeIOCTaBICHHUA MyHHIMIIAIBHON yCIYTH BXORHUT CPOK
HarpaB/IeHUs MEKBEJOMCTBEHHBIX 3alpOCOB I [IOJIyueHHs] Ha HMX OTBETOB, CPOK
HanpaBeHus  JOKyMEHTOB,  SIBIAIOLIAXCAH pe3ynbTaToM  MPEIOCTaBICHH

MyHHIUIIATEHOH YCIyTH.

2.5. TIpaBoBBIE OCHOBaHMS I npeIoCTaBICHUA MyHHLMTIATBHON YCITyTH

[lepedyeHb HOPMATUBHBIX NPaBOBBIX AKTOB, peryIupyIoLuX Mpe/loCTaBIeHue

MYHHIIMIIQIBHON yCIyrd, pasMelleH Ha EIITY (PIIIY), Ha oQuUMaibHOM caite



opraHa MECTHOTO caMOyIIpaBJICHHSI.

2.6. VicueprbiBarolLyii nepeyeHb 10KyMEHTOB, HEOOXOAUMBIX JUIS TPEAOCTABICHHA
MYHHULUATBHON yCIIyTH

JUis TOMydeHHS MYyHHMLMIIQIBHOH YCIyrd  IIOJTy4aTeib (3asiBUTEINB)
[peACTaBIsAeT B YTOJIHOMOYEHHBIH Opra (wm M®ILI) 3asBnenue 1o Qopme
cornacHo npuioxkenuto N 1 Kk HacToALIEMY AIMUHHCTPATUBHOMY PETIaMeHTy.

[lpy mnojaye 3asBICHUS HA JMYHOM IpHEME 3aiABHTC/ICM WM €ro
TIpeICTABUTEeNIeM IIPEbsBISETCS MaclopT HiH WHOM JOKYMEHT, yIOCTOBEPAIOLINH
JTHYHOCTb.

K 3asBJIEHHIO PUJIATAIOTCS ClleIyIoIe JOKYMEHTBL:

a) TIaH MepONpHATUH IO OpraHM3auvi ApMapKu H npozaxe TOBapoB
(BBINIOJIHEHHIO paboT, OKa3aHHIO yCIIyr), yTBepXKIEHHBIA OPraHU3aTOPOM SPMapKy,
BKIIOYAIOIMH MH(POPMALMIO O HAaMMEHOBaHWM OpraHusaropa ApMapKH, MecTe
pOBE/IeHUs SPMapKH, IUIOI@ SPMapKy, Cpoke NMPOBEACHHUI M pexiMe paboThI
ApMapKy, BHJAe SAPMApKH, TOPANKE MpPENOCTABICHUA pPMApOYHOTrO0 MeCTa, B TOM
ypcie TMOPAAKE HMCYMCICHMs IUlaThl (B Ciydae ecid ILara YCTAQHOBJICHA) 32
npe/IoCTaBlIeHHe SPMapOYHOro MecTa Ha spMapke, B TpEX 9K3EeMIUISIPax;

6) cxema PpacroloXeHHs sApMapkd (C YKa3aHHEM pa3sMEpoB APMapKH,
PACIIONIOXKEHHsT SPMAPOYHBIX MECT € Y4eTOM 30HMPOBAHMA ApMapKy IO IpyInam
peanu3yeMbIX TOBApOB), HpeIyCMaTpUBAIOIIAA aJpecHOe o6o3HaueHne, yKazaHhe
rpaHHIl yJIHL, JAOpOT, IPOE3JIoB, HMHBIC OPUEHTHPEL OTHOCHTEJIBHO KOTOPBIX
pacIoJIoXeHa sIpMapKa, ¢ yKasaHHeM PAcCTOSHUIH OT IPaHULL IPMApPKH 0 yKa3aHHBIX
OpUEHTUPOB, BXOJIOB (BBIXOZI0B) ¥ BHE3/10B (BBIE3/10B) Ha SpMapKy (¢ IpMapKH),
AIMAHUCTPATUBHBIX TOMEIIEHH i, CTOSHOK ABTOMOOMJIBHOTO TpPaHCIopTa, MECT
o6Iero TMONB30BAHMSA, MECT pa3MelleHds KOHTPOJIBHBIX BECOB M IpYTUX
HEOBXOIMUMBIX JUIS IPOBETIEHUSI IPMAPKK OOBEKTOB, & TaKKe pacCTOSTHUI 10 rPaHMIL
3eMeJIbHBIX YYaCTKOB, B TPeX 3K3eMILIAPaX;

B) KOMMH y4YpeIAUTENbHBIX JOKyMEHTOB OpraHu3aropa ApMapku - I

JOPUANYECKUX AL, Komusg JOKYMEHTAQ, YHOCTOBepH}OIHeFO JUYHOCTH, - I



WHIMBUIYaTbHBIX IPEANpUHUMATENeH B IBYX SK3EMIUIIpaXx;

r) IIaH 3eMeJBHOr0 Y4YacTKa, MO3BOJISIONMH ONPEe/eNnTh ero rpaHulibl Ha
MECTHOCTH, B CJIy4ae OTCYTCTBHMs MH(OpMaLUM B KanacTpOBOM MacropTe o0BeKTa
HeJIBUKUMOCTH.

3asiBIeHUE COCTABIAETCS B €JMHCTBEHHOM 3K3EMILISPE - TOUIMHHUKE.

Il TpeoCTaBIeHNs MYyHMUMIIAIBHON yCIyTH V10JHOMOYEHHBIM OpraH
(umi M®L]) 3anpaumBaeT CleAyloliHe NOKyMEHTBI B COOTBETCTBYIOLIMX oprasax
(opraHu3aLUsX):

a) BeIMMCKa U3 EAMHOro rocy1apCTBEHHOr0 peecTpa I0pUANIeCKHIX JIHLL - A3
FOPUANYECKUX JIHLL;

6) CBHIETENHCTBO O MOCTAHOBKE IOPHIMYECKOTro JMla Ha yueT B HaJIOroBOM
OpraHe B JIByX 9K3eMILISApax - Ui IOPHANIECKUX JILL;

B) BBIMMCKA W3 EJMHOrO rocyapCTBEHHOro peecTpa HHAMBHIYalbHBIX
npeANpUHUMATeNed B AByX  OKsemmspax - - UM WHIMBUIYaIbHBIX
TpeAnpUHUMATENEH;

r) KaJacTpOBBIA MacrmopT oObeKTa HeIBHXKUMOCTH (nns urpopmanuu 006
06BeKTe HEABHKHMOCTH, B TIpPaHHLAX KOTOPOro IUIAHMPYETCS OpraHu30Bath
spMapKy, Jub0, B Cly4asx €ro OTCYTCTBAs, TUIaH 3EMEJBHOTO y4acTKa,
[103BOJISTIONIAIA OTIPEIENUTh €0 IPAHKIIbl HA MECTHOCTH);

n) Bemucka w3 EIPIT (copepiariei OOIIeIOCTYTIHbIE CBEJEHHS O
3aperiCTPHPOBAaHHBIX TpaBax Ha 00BEKT HEIBW)KMMOIO HWMYINECTBA) UL
MOATBEpXKAEHHs TpaBa COOCTBEHHOCTH  (TIpaBO  apeHIEL 06e3B03ME3JHOT0
[OJIB30BaHMS ¥ WHBIE [PaBa BIAaJEHHs W TOJIB30BaHUs), 3apETHCTPUPOBAHHOIO B
YCTQHOBJIEHHOM  3aKOHOJATEeJIbCTBOM Poccuiickoii @enepanuu IMOpsAKE, Ha
3eMeIbHBI yUacTOK, 0OBEKT HEeJIBHKMMOCTH, PACMOJIOKEHHBIC HA TEPPUTOPHH, B
nmpesieniax KOTOpOii Mpe/ronaraercs Opranu3oBarh ApMapKy.

[Tpu NpeI0CTaBICHUH MYHHULUIIATBHON yCIIyTH CTIeLMATUCTEI
VronHoMoueHHoro oprana (uiu M®LI) He Bripase TpeOOBaTh OT 3asBUTCII:

a) TpeACTaBJeHUs JTOKyMEHTOB H uHGOPMALMKA WM  OCYLIECTBIIEHH

NeiicTBHM, TpENCTaBIeHHe WM OCYIICCTBICHAE KOTOPHIX HE peyCMOTPEHO
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HOPMATUBHBIMU [IPABOBBIMH AKTAMH, peryupyIoIMMi OTHOLICHHS, BO3HHMKAIOLIKE B
CBSI3U C NIPEIOCTABIICHUEM MYHUIUMATBEHON YCIyTH;

6) mpeacTaBIeHMs JOKyMCHTOB H uHGOpMAL|H, KOTOPbIE B COOTBETCTBHH €
HOPMATHMBHBIMH TPABOBBIMH  AKTAMH Poccuiickoit ®enepauuy, HOPMAaTHBHBIMH
IIpaBOBBIMU aKTaMH Camapckoit 00acTv U MyHMIMIIATBHBIMU NPABOBBIMA aKTAMH
HAXOJSTCS B PACIOPSHKCHUM OpraHoB, [peIOCTABIISIOLIMX [OCY 1apPCTBCHHDIC YCIIyTH,
OpraHoB, TNpPeNOCTaBIISIOMHX MyHHULMIIAIbHbIE YCIyTrH, HHBIX rocyIapCTBEHHBIX
OpraHoB, OpraHOB MECTHOTIO camoynpapienns W (¥IH) I0/{BEIOMCTBEHHBIX
rocyJapcTBEHHBIM OpraHaM W OpraHam MECTHOTO CaMOyIIpaBIIeH s OpraHu3aliH,
yYacTBYIOIMX B MpPENOCTaBICHIH MYHHLUNATBHON YCIyrH, 32 HCKITFOUEHHEM
JIOKYMEHTOB, yKa3aHHbIX B 4acTH 6 CTaThH 7 MeepalbHOrO 3aKOHA OT 27.07.2010
Ne?210-03 «O6  opraHW3aUMH  TPEJOCTABICHHUA roCylapCTBEHHBIX ~ H
MYHHLUTATBHBIX YCIyD (manee - denepanbHblii 3aK0H Ne 210-D3). 3asaBUTENb
BpaBe IMpeICTAaBUTh yKa3aHHbIC JOKyMEHTbl M HMHpOpMaluio B OpraHsl,
[peIOCTABIISIONIEe MyHALIUATAIBHEIC yCITyrd 10 COOCTBeHHOH NHUIMATHBE;

B) OCYIIECTBIICHHS NefiCcTBHiA, B TOM YHUCIIE COrIacOBaHMi, HEOOXOMUMBIX IS
MoNydeHus MYHHMIMIAIBHOW YCIyrd H CBSI3aHHBIX C OOpamieHueM B HHBIC
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOyIpaBleHus, OpraHu3aliy, 3a
JCK/IIOUEHHEM TOIyYeHHs YCIyr W TOMydeHHs JOKYMEHTOB H HH(pOpMalmy,
TpeJIoCTaB/IsAEMBIX B pe3yJIbTaTe npeaoCTaBIeHns TaKuX YCIYT, BKJIFOYEHHBIX B
nepevHH, yKasaHHbIE B 4acTH 1 cratsn 9 @eepanpHOro 3aKoHa Ne 210-®3;

r) mnpeAcTaBleHUs JOKYMEHTOB H uH(bOpMaLUHK, OTCYTCTBHE | (unn)
HeJ0CTOBEPHOCTh KOTOPBIX HE YKasbIBAIMCh TPH [epBOHAYaJIBHOM OTKAa3€ B MPHEME
JIOKyMEHTOB, HEOOXOIMMBIX JULA TpeIOCTaBICHHUS MyHULHUIATBHON YCIyTH, nmubo B
TpeIoCTaBIeHUN MyHMIMIIQJIBPHOW  yCIyrd, — 3a HCKJIIOUeHHeM  CIIy4aes,

MpeIyCMOTPEHHBIX TTyHKTOM 4 gyactu 1 crateu 7 @eepalibHOTO 3aKOHA No 210-®3.

2.7. VicueprbiBaroLIyi NepeicHb OCHOBAHHIA I OTKa3a B pHeMe J0KyMEHTOB,
HeoBGXOMMMBIX IS PEAOCTaB/ICHHUA MyHUIATIATBHON yCIyTH

3asgBlieHHEe IMOAaHO B opraH MECTHOTI'O camoynpaﬁneﬂnﬂ, B ITOJIHOMOYH:
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KOTOPOTO He BXOJIUT MPEe/IOCTABICHHE MyHHLUNAIBHON YCIIyTH.

[IpefcTaBieHHbIE 3asBUTENEM  JOKyMEHTBI cojepaT TMOAIUCTKH U
WCTpaBleHMs ~ TEKCTa, ~HE  3aBEPEHHBIC B Mopsifike,  yCTAHOBJICHHOM
saKoHOIaTeNsCTBOM Poccuiickoi deneparun.

JIOKYMEHTBI COJEpXKaT MOBPEKACHHUA, HATMTHC KOTOpBIX HE IO3BOJSET B
HONHOM OOBEMe HCIONb30BaTh WHGOPMALMIO H CBEACHHA, colepxaiujecs B
JOKyMEeHTaX JUls pe/loCTaBIeHU MYHUIUTATBHON yCITYTH.

Pemenye 00 OTKase B IpHeMe JOKYMEHTOB BbIIA€TCs B JIeHb JHYHOTO
obpalleHusi 3a MONTyYeHHEM yKa3aHHOro pemenus B MOLI uin VY OTHOMOYEHHBIH
opran. OTka3 B NpueMe JIOKyMEHTOB, HE MPETSTCTBYET OBTOPHOMY o0paleHuIo

3asBUTENIs B YIIOJHOMOUEHHBIH OpraH.

2.8. VicyepribIBaIOILHN NEpeIeHb OCHOBAHHMIA [UTsl TPHOCTAHOBJICHUS IIPEIOCTABICHIA
MyHMI[MIIATBHON YCIIyTy WK OTKa3a B peoCTaBIeHUH MyHHULUIATBHON YCIyTH

[lepeyeHb  OCHOBAHHH s IPUOCTAHOBJIEHHST  TPENOCTABJICHIA
MYHULHUIIAIBHON YCIIyTH OTCYTCTBYET.

OcHOBaHMSMHM JUld OTKaza B IpPeAOCTaBICHHH MyHHLUNAIBHOH YCIyTH
SBIISIFOTCSL:

a) mpelcTaBIeHHe [IOKYMEHTOB, HE COOTBETCTBYIOIMX TPeOOBAHMAM
3aKOHO/IATENICTBA, PEryJIMpPYIOLIEro AesATeIbHOCTD SIPMapoK;

6) TNpeACTABIEHHE CXEMbl pPacIOJOKCHHIA ApMapKy, TpaHHMIIbI KOTOpOH
BLIXONAT 3a BHEIIHHE TIPaHULB 00BeKTa HEIBMIKUMOCTH, IpUHALIEKALETO
OpraHu3aTopy sipMapKku Ha MpaBe cobcrBenHOCTH (TpaBe apeH/bl, 0e3BO3ME3NHOT0
MOMb30BaHMs ¥ MHBIX ITpaBax BJIAACHUA H T0JIb30BaHMs);

B) MNpeACTaBjeHHEe 3asBUTEICM JIOKYMEHTOB, OQOPMIICHHBIX C HapylleHHEeM
saxoHonaTebcTBa Poccuiickoi Denepai 1 Camapckoit 0671acTH, Wi yTpaTHBIINX
CHILY;

r) B cirydasix, Kor/a sipMapKy [IaHupyeTcs OpraHU30BaTh:

1) Ha TepPUTOPHH JIEHCTBYIOLIMX PO3HUYHBIX PHIHKOB;

2) Ha aBTOMOOWIBHBIX, ’KEeJIE3HOZIOPOIKHBIX ¥ PEYHBIX BOK3alax, CTAHLIUAX
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METpOTIOJIUTEHA U Ha TPHIETaioNMX K HUM TeppUTOPHAX Ha paccrosiHuy MeHee 50
METPOB OT TPAHHI] 3eMeJIbHBIX YJaCTKOB, Ha KOTOPBIX pacroNnaraloTCsi yKasaHHBIE
00BEKTHI;

3) B JETCKMX, 06pa30BaTeNbHBIX U MEJUIMHCKAX OPraHM3aluAX, a TaKKe B
VUpeXkKAEHUAX KyJbTyphl (328 HCKIIOYEHHEM CIeLHATH3UPOBAHHBIX ApMapoK, Ha
KOTOPHIX PpEaNU3yloTCs M3JENUs JeKOPaTMBHO-TNPUKIALHOTO TBOpYECTBA) M Ha
NPUJIEralolMX K HUM TEPPUTOPHAX HA PACCTOSHHH MEHEE 50 MeTpoB OT TpaHHMIL
3eMeJIbHBIX YYaCTKOB, HAa KOTOPBIX PacIoNlaraioTes yKasaHHbIC 00BEKTHI;

4) B (pM3KYJIBTYPHO-03/I0POBUTEIBHBIX ¥ CIIOPTUBHBIX COOPYIKEHHMAX;

5) B rpaHUL[aX TePPUTOPUH 0OBEKTOB KyJIbTyPHOTO HACTEAMA,

6) B MHBIX MECTAX, TIPe/TyCMOTPEHHBIX JIEHCTBYIOLIHM 3aKOHO/1aTeJIbCTBOM.

2.9. Pa3mep miaThl, B3MMAaEMO¥ C 3asBUTENIS TIPU NPEAOCTABICHAH
MYHUIMTATBHOM yCIIYTH, | CIIOCO0bI €€ B3UMAHUS

MyHHUUMIIATbHAs YCiTyra NPeoCTaBsieTcs Ha 6e3B03Me3/JHOM OCHOBE.

2.10. MakcCHMAJBHBIN CPOK OKMAHHS B 0OUYepe/Id [IPHU TI0JIade 3asBUTEICM 3a1lpoca O
IIPeIOCTABICHUH MYHHUIMIAIBHOH yCITyTH 1 TIPH MOy 4eHIH pe3yibTaTa
[peI0CTABIEHHS My HULIUIIAIBHOH yCITYTH.

Cpok OXujaHusd B Od4epead MpU ToJade 3arpoca (3asiBneHMs) O
NpeOCTaBIeHHH MyHHIMIATBHOM YCIyrH Ha JIAYHOM IpHEME  HE JOJDKEH

TpeBbIIaTh 15 MUHYT.

2.11. Cpok pervcTpalyy 3anpoca 3asBUTeNs O NPeJoCTaBICHIH MyHULUTIAIBHOM
yCIyTu
Perucrpanus 3ampoca (3asBieHHs) O IPENOCTaBICHUHU MyHHULUITIATBHON
yCIIyTH, TIOCTYIHMBIIEro OT 3asBUTEINsA, OCYECTBIACTCA B JCHB €ro IIOCTYTIJICHHS B
opral MeCTHOrO CaMOyIpaBlIeHH: (umu MOLY). Tlpu mocTyriieHuu Mocie 17.00
4acoB, B [ATHHILY ¥ NpeIpa3IHHYHbIe pabouue THH MoCie 16.00 gacoB 3asBJICHUA

PErHCTPUPYIOTCS Ha CIIETYIONIMH pabodui CHb.

2.12. TpeGoBaHusl K IOMEIEHHSM, B KOTOPBIX MPE0CTABIACTCA MYHULHIIATbHAS
yciyra
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MecTOooJIOMKe e aIMUHUCTPATUBHBIX 3/IaHKM, B KOTOPBIX OCYLICCTBIIACTCA
npueM 3asBIeHMH W JOKYMEHTOB, HeoOXOAUMBIX Uil TIPeIOCTaBJICHHUS
MyHHIMNQIBHON YCNyrd, @ TakKe Bblfada pesylbTaToB NpeaoCTaBICHNS
MyHWIMIQIBHON YCIyTH, NOJDKHO obecreunBaTh y[00CTBO i TpaXaaH C TOYKH
3peHus MeeX0IHOM JOCTYTHOCTH OT OCTaHOBOK 001eCTBEHHOTO TPAHCIIOPTa.

B ciydae, eciii HMeETCs BO3MOXKHOCTb OpraHM3allii CTOSHKH (TTapKOBKH )
Bo3Je 37aHUs (CTPOEHMs), B KOTOPOM pasMelIeHO IMOMEIICHHE NpHeMa H BBIZIaUM
JIOKYMEHTOB, OPraHH30BbIBACTCA CTOSIHKA (mapKoBKa) [Jisl JIMYHOTO aBTOMOOMIIBHOTO
TpaHCIIOpTa 3asBUTENeH. 3a IONb30BAHHE CTOSIHKOW (IIApKOBKOM) ¢ 3asBHTEleH
mmaTa He B3uMaercs. Ui TApKOBKM CIIELMAlbHBIX aBTOTPAHCIIOPTHBEIX CPEACTB
WHBAIH/IOB Ha CTOsSHKE (MAapKOBKE) BBIIEIIACTCS HE MCHEE 10% mect (8o He MeHee 1
mecra) mans OecrulaTHOM MAapKOBKH TPAHCIIOPTHBIX — CPEACTB, yTpaBisieMbIX
yaBammmamu 1, I rpymm, a TaKke HWHBaIMIAMH [II rpynmbl B IOpSAKE,
ycraHoBleHHOM [IpaBUTEBLCTBOM Poccuiickoii ®epepaumy, W TPaHCIOPTHBIX
CPE/ICTB, MIePEBO3SALINX TAKMX MHBATU/IOB 1 (wn) neTen-uHBATUIOB.

B nensix obecrieueHus OecnpensTCTBEHHOrO NOCTYIIa 3asgBUTENIEH, B TOM
yHcIe TepeIBUTAIOIIMXCS Ha HHBAIMIHBIX KOJIACKAX, BXO/ B 3/@HHE 1 [IOMELICHHUS, B
KOTOPBIX TIPEeJOCTaB/IAETCS MYHHUILMNAIbHAA yCIyrd, 000opyAyIOTCs TaHIyCaMH,
MOPYYHSIMHM, TaKTHIbHBIMH (KOHTPACTHBIMH) TIPEAYNPEXKIAOUMMH  SIIEMEHTaMH,
MHBIMH  CHELMAJbHBIMM  [PHCNIOCOOJIEHUSMH,  MO3BOJIAIOMIMMH obecrnieunTh
GecrpensTCTBEHHbIH JIOCTYNl M NEpe/BHKeHHEe HHBATHIOB, B COOTBETCTBHH C
3aKOHOATeIbCTBOM PoccuiicKoi denepaliviy O COLIMAILHOM 3a1MTe HHBAIM/IOB.

[{eHTpanbHBIA BXOJA B 3[aHHe YTOJHOMOYEHHOTO opraHa IOJDKeH OBITh
o6opyroBaH HHYOPMALIMOHHOK TabaUUKOil (BBIBECKOIT), COMepIKaLIeH uHGOPMALHUIO:

a) HAUMEHOBaHUE;

6) MeCTOHAXOKIEHHE ¥ IOPHNYEeCKUH a/Ipec, PeHUM paboThI;

B) rpadyuk npreMa;

r) HoMepa Tee(OHOB JUisl CIIPaBOK.

[ToMeleHusi, B KOTOPBIX MPEeIOCTaBIsAeTCss MyHUIHMIIATIBHAA YCIyTa, TOJDKHBI

COOTBETCTBOBATH CaHPITapHO-BHH,HCMHOJIOI‘H‘-IGCKHM npaBujiaM U HOpMaTHBaM.
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[ToMeleHus, B KOTOpHIX IpeJOoCTaBiseTcs MyHUIUNanbHas yCiyra,
OCHAILAIOTCA:

a) MPOTUBONO)KAPHOM CHCTEMOW M CPENCTBAMH MOXKAPOTYIICHNA, CHUCTEMOH
OTOBELIEHNSI O BO3HMKHOBEHHH YPE3BBIYAWHOW CUTYyallMH, CPENCTBAMU OKa3aHWi
nepBOi MEAMIIMHCKON TOMOLLIY;

6) TyaneTHBIMU KOMHATaMH JIIsl IOCETHTEeH.

3a OKHMIAHUS 3asBUTENEi 000pyayeTcsi CTYJbsMH, CKaMbiIMH, KOIMICCTBO
KOTOPBIX OTpeJeNseTCs HCXo/s U3 (akTHIeCKOH Harpy3Ku U BO3MOXXHOCTEH Ui MX
pa3MelleHHus B IOMEIIEHUH, & TaKkKe HHYOPMALMOHHBIMH CTeHIAMH.

TekcTsl MaTepUaNoB, pa3MElIeHHBIX Ha HMH(OPMAMOHHOM  CTEHIE,
neyaTaioTcsl yAOOHBIM Uisi 4TeHus mpudrom, Oe3 WCIIPABIICHUH, C BbIIEIEHUEM
Hauboee BAXKHBIX MECT TOJTYKUPHBIM HIPH(TOM.

MecTa JUls 3ariOJHEHHs 3asBIeHHN OOOpYyAYyIOTCsS CTYJIbSMH, CTOJAMU
(cToifkamu), GIraHKaMy 3asBJIEHUH, THCbMEHHBIMU [PUHAATICKHOCTAMH.

Mecra mprema 3asBuTesedl 060pyayroTcs HHPOPMAIOHHBIMH TabJIMYKaMu
(BBIBECKaMHM) C YKa3aHUEM:

a) HoMepa KaOuHeTa ¥ HaUMEHOBaHUs OT/EIa;

6) hbaMuIMK, UMEHH M OT4eCTBa (MOCNenHee — MPH HaJIUYKUK), JOJDKHOCTH
OTBETCTBEHHOIO JIUIIA 3a IIPUEM JOKYMEHTOB;

B) rpadyuka npueMa 3asBUTENIeH.

Pabouee MeCTO KaKJOTO OTBETCTBEHHOIO JIMIa 3a IpUEM IOKyMEHTOB,
JOIDKHO OBITh 00OpPYZOBAHO TEPCOHAIBHBIM KOMIBIOTEPOM C  BO3MOXXHOCTBIO
JocTyma K HEOOXOZMMBIM HMH(GOPMAlHOHHBIM G6a3zaM [aHHBIX, I1€YaTallluM
YCTPOHCTBOM (PHHTEPOM) H KOMHUPYIOIIMM YCTPOHCTBOM.

JIMI0, OTBETCTBEHHOE 3a MpPUEM NOKyMEHTOB, JAOJDKHO MMETh HACTOJBHYIO
TabnuuKy ¢ ykazaHueM (GaMWIuK, UMEHH, OTYECTBA (mocyieHee - NpU HAIAYUH) U
JIOJDKHOCTH.

IIpy npeaoCTaBIeHHH MyHULIMITAIBHON yCITyT HHBAIHAAM o0ecrneunBaroTCs:

a) BO3MOXXHOCTH OECHpensTCTBEHHOro Joctyna K 00BexTy (37aHHIO,

[IOMEILEHHI0), B KOTOPOM MPEA0CTABIISIETCsl MyHHIMIIATbHAS YCIyTa,
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6) BO3MOXKHOCTh CAMOCTOSTENIBHOTO MEPEIBMKEHUs IO TEPPUTOPHH, HA
KOTOpOil PpACTIONOXKEHBI 3[aHHMsl M TOMEIICHUS, B KOTOPBIX IpeoCTaBIAETCs
MyHHIUNAIbHAS YCIIyTa, a TAKOKe BXO/la B TaKHe 00BEKTHI ¥ BBIXOJA U3 HUX, IIOCA/IKU
B TPAHCIIOPTHOE CPEACTBO M BHICA/IKK M3 HErO, B TOM {KCIIE C HCTIOIB30BAHHC Kpecna
- KOJISICKY;

B) CONMPOBOXICHHE MHBAIM/IOB, HMEIOLIMX CTOHKHE paccTpoiicTBa (PyHKLHH
3peHHUst U CaMOCTOSATELHOIO MEPeIBIIKEHHI;

r) HajIexaliee pasMelleHne 0OOpyNOBaHHs H HocuTenel MH(pOpMaIUH,
HEOBXOIUMBIX [UIsl 0becriedeHust GeCTIPenATCTBEHHOTO JOCTyNa HHBAMAOB 3IaHIAIM
¥ IOMELICHHSM, B KOTOPBIX IPEOCTABIAETCS MyHHLMNAIpHast yciyra, H K
MyHHIMIATBHON YCIIyTe ¢ y4eTOM OrpaHHYeHHH UX XKU3HENCATEILHOCTH;

1) AyGnupoBaHHE HEOOXOAMMOH Il MHBAIHIOB 3BYKOBOM M 3pHTEILHON
uHpOpMAlMK, a TAKKe Ha/IHCeH, 3HAKOB U MHON TEKCTOBOM ¥ TIpadH4ecKoH
uHpOpMALIMH 3HAKAMH, BBITIOTHEHHBIMA penbedHO-TOUeUHbIM pHdTOM bpaiis;

€) JIONyCK Cyp/oNepeBoIYMKa U TH(PIOCYPIOTEPEBOAHKA,;

%)  JOMyCK  COOAKM-MPOBOJHMKA ~ TNPH  HAIMYMH  JOKyMCHTa,
[OATBEPIKIAIOIIETO ee CIeluanbHoe 00yueHue, Ha 06BEKTHI (371aHUsI, TIOMEIIEHHS), B
KOTOPBIX NPELOCTABIIAETCS MyHUIUIIANbHAS yCIyTa;

3) OKa3aHWe WHBAIMAAM TOMOIIM B NPEOAONCHUH GappepoB, MEMIAMOIINX

TOJTy4EHMIO MMH MYHHIMNAIBHOM yCIIyTH HapaBHe ¢ APYTHUMH JIMLAMH.

2.13. TToKa3aTeNu JOCTYITHOCTH ¥ Ka4eCTBa MyHULUNAIBHOH yCIyTH

OCHOBHBIMH [IOKA3aTeIAMH A0CTYTHOCTH MpPeJOCTABIEHHs MyHUIMIIAIbHOH
YCIYTH SIBJISIOTCA:

a) HaJMuYHe TIOJHON M IOHATHOW MH(OPMAIMK O TMOPAIKE, CPOKaX M XOAC
IIpefOCTABIEHUS] MyHUIMIIAIBHOH yCIyTrd B CeTH «VIHTEpHETY», CPEACTBAaX MAcCOBOH
wHOpMALIMH;

6) BO3MOXHOCTb IOJydeHus HHpOpMaluu O XOZAE IpeOCTaBJICHHS
MyHWIMIAIBHOM YCIyrH, B TOM YHCIE C HCHOJB30BAHHEM uH(OpMALUOHHO-

KOMMYHHKALMOHHBIX TEXHOJIOTHH.
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OCHOBHBIMH TIOKa3aTeNsiMM KadyecTBa IPEIOCTaBIeHHs] MYHHIUNAIbHON
YCIIYTH SIBJISIFOTCSA:

a) CBOEBPEMEHHOCTb  IIPEJOCTABIEHHS  MYyHULMIIANBHOH  YCIyrd B
COOTBETCTBHM CO CTaHIApPTOM €€ IPEeJOCTaBICHUS, YCTAHOBICHHBIM HACTOSLIMM
AZIMHHUCTPATUBHBIM PErNIaMEHTOM;

6) MHHMMaJbHO BO3MOXKHOE KOIMYECTBO B3aWMOIEHCTBUN TIpakIaHUHA
C IODKHOCTHBIMK JIMLAMH, YYacTBYIOLIMMH B MPENOCTABICHHH MYyHHUUMITATBHOH
yCIIyTH;

B) OTCyTCTBUE OOOCHOBAHHBIX Kajlo0 Ha JeHCTBHSA (GezmeticTBHe)
COTPYIHMKOB U HX HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOIICHHE K 3asBUTEIAM;

r) OTCyTCTBHE HApyLIEHHH YCTAHOBJEHHBIX CPOKOB B  Ipouecce

MpeIOCTaBICHNUS MyHHIIUIIAIBHOM YCITYTH.

2.14. Vnble TpeGoBaHKs K MPEJOCTABICHHIO MyHULUITATIBHON YCITyTH, B TOM YHCIIe
YYUTHIBAIOIIME OCOOEHHOCTH €e MPEeOCTABIEeH s B MHOTOQYHKIMOHANBHBIX IEHTPaxX
¥ B 3JIEKTPOHHOU (opme

Vemyra, Kotopas —sBIseTcSl HeoOXOmMMOH M 00si3aTeNbHOM  id
Tpe0CTaBICHNs MyHHIMNIAIBHOMN YCIIyTH, OTCYTCTBYET.

[IpenocraBieHye MyHHUIMIAIBHOW  YCIYTH B 3JIEKTpOHHOU  (opme
OCYIIECTBIISIETCS B COOTBETCTBHH C 3aKOHO/IATeNCTBOM Poccuiickoit denepauuy.

OpraHu3alldss  [PeJOCTaBlIeHHs  MyHHLMIANBHOM  YCIyTH — MOXKET
ocymecTsisiercs B M®I] B pexume «OIHOr0 OKHa» B paMkax 3aKO4CHHOTO
Coriamesusi 0 B3aUMOJEHUCTBHHA MEXIY OpPraHOM MECTHOIO CaMOyINpaBiCHUS H
coorsercTByIommM MOILI.

I[Ipy npeaocTaBIeHHH MyHHLMIIAIBHOW YCIYrd 3amlpelaeTes tpeboBaTh OT
3asBUTENS TpEACTABJIEHUs. JOKYMEHTOB M MH(OpManuH, OTCYTCTBHE U (unn)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPU MEPBOHAYAIBHOM OTKa3€ B IIPHEME
JIOKyMEHTOB, HEOOXOIMMBIX s NpefoCTaBICHUs MYHHUIUATBHON YCIIyrH, 32
HCKITIOYEHHEM CIIeYIOIIUX CIIy4aeB:

a) u3MeHeHue TpeOOBaHMH HOPMATHBHBIX NPABOBBIX AKTOB, KacalOIIMXCA

NpeIOCTABICH)sS ~MYyHHLMIIAJIBHOW YCIyrd, MOCIe NEpBOHAYAIBHON  I10Ja4H
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3asBIIEHNs O PEJOCTABICHHN MYHUIMIIAIBLHON YCIIyTH;

6) Hanuuke OWMOOK B 3asBJIEHUU O NPENOCTABICHUH MYHUIUIAIBHOM
yCIYr¥ M JOKYMEHTax, MOJAHHBIX 3asBUTENEM II0C/Ie NEpPBOHAYAIBHOIO OTKa3a B
rnprieMe JOKYMEHTOB, HEOOXOIUMBIX Ul IPEAOCTABICHHS MYHHLIUIAJIBHON yCIIyTH,
nub0 B MNpENOCTABICHHM MYyHHLUMNAIPHOW YCIyrd M HE BKIIOHYCHHBIX B
Tpe/ICTaBICHHBIH paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYeHHe CpoKa AEHCTBHS JOKYMEHTOB HIIM M3MEHeHHWe HH(OpMAluH
Mocie IepBOHAYANBHOrO OTKasa B IPHEME JOKYMEHTOB, HEOOXOAMMBIX [l
TpeloCTaBIeH)s] MyHHULUIATIBHON yCITyTH, 100 B IPE0CTaBICHUHN MYHULUIATBHOM
YCITYTH;

r) BbIBIEHHE JOKYMEHTQJIBHO IIOJATBEPXKIEHHOro (akra (IpU3HAKOB)
OIMGOYHOTO MM TPOTUBOIPABHOrO JeHcTBHs (6e31efCTBYs) AOIDKHOCTHOIO JIMIA,
MYHMIUIATBHOTO CITy)KaIllero, Npu NepBOHAYaIbHOM OTKa3e B IPHEME NOKYMEHTOB,
HEeOOXOMMMBIX Uil  NPEJOCTABIEHMS MyHHLMNANbHOH  ycmyrd, mubo B
NPeIOCTABIEHAN MYHHIHMIANBHOH YCIyrd, O 4YeM B IHMChMEHHOM BHJC IIpH
nepBOHAYAIbHOM OTKa3€e B IpHeMe IOKYMEHTOB, HEOOXOAMMBIX /s MPE0CTaBICHHIA
MYHMLMIIAIBHOM YCIIYTH, YBEIOMJIAETCS 3aBUTEIIb, @ TAKKE NPUHOCATCSA H3BUHCHUS

3a JIoCTaBJIeHHbIe Hey100CTBa.

Pasnea L. CocraB, noc/ie0BaTeJIbHOCTh H CPOKH BbINOJIHEHHS
aJIMHHHCTPATHBHBIX MPOLEAYP, TPeOoBaHHsI K MOPSIIKY HX BBINOJIHEHHS, B TOM
ypcie 0cO0eHHOCTH BbINOJIHEHHS] AAMMHUCTPATHBHBIX Npoueayp B
3JeKTPOHHOI hopMme, a TaKKe 0COOEHHOCTH BbINOJHEHHSI AAMHHUCTPATHBHBIX
npoueayp B MHOropyHKIUHOHAIbHBIX LEHTPAX NPEA0CTABICHHS
rocyapCcTBEHHbIX H MyHHIHNAIbHBIX YCJIYT

3.1. ITepeueHs BapHaHTOB MPEOCTABICHHS MyHALUIATBHOH YCIIyTH
IlepeueHb BApHAHTOB IPENOCTABICHUS MyHHULUITAIBHOH YCIyTH BKIIOYALT:

1) mnpenocraBieHre MyHUIUNATEHON YCIyTH Y IOJTHOMOYEHHBIM OPraHOM;
2) TpefoCTaBIeHHe MyHHUIHIIAIBHOMN yCIyrH B 9leKTPOHHOM bopme;
3) mpemoCTaBIeHHE MYHMIMNAIbHOM yCIyrd, B Cly4ae obpatueHus

zasgsuTens B MOLL
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3.2. [epeyeHp aIMHHUCTPATUBHBIX NPOLEAYP (JEUCTBUMH) NPH NPEAOCTABICHHH
MYHUIMIIATBHON YCIyTH YOJHOMOYEHHBIM OPraHoM

I[IpesocTaBiieHre MYHHLMIAIBHOM YCIyru BKIIOYaeT B ce0s Cleayrolue
aJIMHHUCTPATUBHBIE ITPOLIEIYPHI:

1) npueM M perucTpauusi 3asBICHHS M IOKYMEHTOB, HEOOXOAMMBIX Is
NpeAOCTaBICHUs MyHUIUIIAIBHOMN YCIIyTH;

2) popMHpOBaHHe U HaIpaBIEHHE 3alpOCOB, MOJyYeHHE OTBETOB B paMKax
MEKBEJIOMCTBEHHOI'O B3aMMOZICHCTBUS;

3) mpaBoBasi OLIEHKA JOKyMEHTOB M IIPHHSATHE pEIICHHs O COIJIaCOBAHHH
(oTKa3e B COTIAaCOBAHUHU ) CXEMBI PACIIOIOKEHUS IPMapKH;

4) yBemomiieHHe TIOMydaTeNnedl MyHMLMIAIBHONW YCIYrH O COIVIaCOBaHHM
(0TKa3e B COINIACOBAHMM) CXEMBl PACIOJOXKeHHs sApMapku (popma yBeIOMIICHHH
npusenena B Ilpunoxenusx N 2, N 3 k HacrosiieMy AAMHHHCTPaTHBHOMY
perjiaMeHTy);

5) uchpaBieHHe JOINYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B

pe3yabTaTe NpeaoCTaBJICHMA MyHHIIHHaHBHOﬁ yCIyrua J0KyMeHTax.

3.2.1. Tlprem ¥ perucTpans 3asiBlIeHus U JOKyMEHTOB, HEOOXOAUMBIX
IUTs TIPeIOCTaBIIEHHS MYHHUIMIIAIbHOM YCITyTH

OcHoBaHWeM /I Hayaja aJMMUHUCTPATHBHOM IPOLEAYPBl  SBJISAETCS
ofOpallieHHe 3asBUTENS C 3asBIEHMEM M TpUIAraeMbIMU K HeMy JIOKYyMEHTaMH
corjacHo IyHKTY 2.6 HacTtosumero AJIMMHHCTPAaTHBHOIO  perjiamMeHra B
Y10IHOMOYEHHBIN OpraH.

BeinonHeHHe aJAMUHUCTPATUBHOM IpOLELYphbl OCYILECTBISAET CIELHATHCT
VII0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHbIH 3a MPENOCTaBICHHE MyHHIMNATbHOM
YCIIyTH.

CrenaiucT YOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a MPEN0CTaBICHUE
MYHHIUIAIEHON YCIIyTH, IpoBepsieT KOMIUIEKTHOCTh U MPaBAUIBHOCTE ODOPMICHHUS
JIOKYMEHTOB, HEOOXOAMMBIX JUISl IPEJOCTABICHUS MyHHLMIIAIBHOH YCIYTH, B TOM
YHCiIe yAOCTOBepsAeTCs, 4To:

- 3asBJIEHHE COCTABJIEHO B COOTBETCTBMM C TpeGOBaHMAMM MyHKTa 2.6
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HACTOALIEro AAMUHUCTPATUBHOIO PErIaMeHTa,

- JIOKyMEHTHI B YCTAHOBJEHHBIX 3aKOHOJATELCTBOM CIIydasX CKPEIUICHBI
MeyaTsIMU, UMEIOT TTOAMUCH YITOJTHOMOYEHHBIX Ha UX ITOITMCAHHE JIHII;

- 3asBJieHHE U JOKYMEHTBl HE MMEIOT INOBPEXKIECHUH, HAIUYHE KOTOPBIX HE
[103BOJISIET OJIHO3HAYHO MCTOJIKOBATh X COJIEPIKAHUE,

- K 3asIBJICHUIO NIPHUJIOYKEH IOJIHBIH NepedeHb JOKYMEHTOB, HEOOXOAUMBIX U
MPe/IOCTABIEHUS MYHHLMIAIBHON YCIyTH, COINIaCHO IyHKTYy 2.6 HACTOAUIETo
AJIMMHHCTPATUBHOI'O perjiaMeHTa.

MaxkcuMalbHbIM CPOK BBIOJHEHHS J€HCTBUS COCTABIISAET 10 MUHYT.

CrenuanucT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a IPEI0CTaBIeHUE
MyHHIMIAIBHON YCIIYTH, TOCIIe MPOBEPKH MOJHOTHI M MPABUIBHOCTH ODOPMIICHHS
JIOKyMEHTOB, HEOOXOAMMBIX JUIS TPEeJOCTAaBIEHMs MYHUIMMATBHOH YCIYyTH,
OCYILECTBJISIET PETUCTPALIMIO 3asIBICHUs O TIPEIOCTABIEHAN MyHHULUHUIIANBHOM YCIyTH
¥ TIpUJIaraeMbIX K HeMy JJOKYMEHTOB B JIEHb MX [TOCTYTIICHHS.

MakcHMalbHBII CPOK BBIMOMHEHUS JedcTBui cocrapisger 10 MHHYT npH
JTHYHOM OOpallleHUH 3asiBUTENS.

Crienpanuct YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIH 3a MPEI0CTaBICHUE
MYHHULUNAIBHOM YCIyTH, OCYLIECTBJISET IIOArOTOBKY YBEJOMIICHUS O TIIpHEMe
3asIBJIEHHs] K PACCMOTPEHHIO U Bpy4aeT JMYHO WM HANPaBJIsAeT JaHHOE yBEAOMJICHHE
3asIBUTEITIO.

MakcHUMasbHBIH CPOK BBINOMHEHHs pacCMaTpUBAaeMOro aiMHHUCTPaTHBHOIO
nefcTBUSl B J€Hb TOCTYIUICHHs 3asBJIEHUs W TNpHIAraeMbIX K HEMy JIOKYMEHTOB B
Y10IHOMOYEHHBIHN OpraH.

Hanpasnenue NPeIyCMOTPEHHOTO HACTOSIIUM ITYHKTOM
AZIMAHHCTPAaTHBHOTO PerjiaMeHTa JOKYMEHTa 3asiBUTEIII0 OCYLIECTBIIAETCS 110 I04Te
B cllydae IOJAYd 3asBJEHHsl O IPEJOCTABJICHMM MYHHLUNAIBHOH YCIyTH U
TIPUITATaeMBIX K HEMY JOKyMEHTOB IIO TI0YTE B YIIOJHOMOYEHHBIH OpraH, a TaKkKe B
clydae JIMYHOrO OOpalleHusl 3asgBUTENA C 3asBICHMEM O TIPEAOCTaBICHHUH
MYHULUIIAIBHON yCIyTH B YTIOJHOMOYEHHBIH OpraH IpH HENOJNy4e€HHH COriachs

3agBUTEJIS ITOJIYYHUTH COOTBETCTBYIOIIIHE JOKYMEHTBI B JIMYHO.
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PesysnbraTom BBINIOJIHEHUS paccMaTpuBaeMon aIMMHUCTPATHBHOM
NpOLe/Typhl ABISETCS BBIJAua MM HANPAB/IEHHUE 3asBUTENIO yBEJOMIICHH O PUEME
3asBJICHMS U NIPUJIaraeMbIX K HeMy JIOKyMEHTOB K paCCMOTPEHHIO.

®ukcawysi pe3y/ibTaTa BBIONTHEHHS paccMarTpyBaeMOH aJIMHHUACTPATHBHOM
MpOLEYPH! OCYLIECTBIIACTCS IYTeM PEerHCTpalluu NMPEeJCTaBICHHBIX AOKyMCHTOB B
’KypHaJle PeriCTpalliy 3asBIE€HUH U pe3yIbTaTOB MpelOCTABICHHA MYHULUIIATBHOM
YCIIyTH ¥ BHECEHHUsI 3alIMCH O IPUEeMe JOKyMEHTOB C yKa3aHHEM:

- IOPSIIKOBOIO0 HOMEpa 3aIHCH;

- 1aThI MOCTYIUIEHHUS JOKYMEHTOB;

- 0061Iero KoJMM4YecTBa MOCTYMMUBIINX TOKYMEHTOB;

- JaHHBIX O 3asiBUTEJIE.

MakcUMaJbHBIA CPOK BBINOJIHEHMs MPOLEAYpPhl COCTaBIACT OAMH pabouuit
JICHb.

KpurtepreM TNpHHSATHS peLIeHHs 110 NaHHOW TMpouenype SBISCTCH
MOCTYILUIEHHEe 3asBI€HHs M JOKYMEHTOB Ha TpeOCTABICHHE MyHULMIAIBHON

YCIIyTH.

3.2.2. PopMHpOBaHUe ¥ HATIPaBJIEHHE 3alIPOCOB, MOTyYEHHE OTBETOB B paMKax
MEeJ)KBEJOMCTBEHHOT'O B3aMMO/IEHCTBHSA

OcHOBaHMEM JUis Hayana aJMHHHCTPAaTUBHOW INpOLEAYpbl SABIACTCA
perucTpauys 3asBjeHHs O IPEeJOCTABICHHH MyHULMIATBHON  YCIyTH C
npuiaraeMbIMH K HeMy JOKYMEHTaMH, HEOOXOAUMBIMH ISl IIPEJOCTaBICHHUS
MYHHULIUIIAIBHOM YCIyTH.

Cneuuanuct YIOIHOMOYEHHOrO Oprasa, OTBETCTBEHHBIA 3a TNpHUeM U
PErucTpalyio TOKYMEHTOB, B TEYEHHES OAHOIO paboyero JHsi Iepeaaer
3aperuCTpPUPOBAHHBIE 3asBICHHE O MpPEeOCTaBICHUH MyHHIUIAIBHOM YCIYyId H
mpuiaraeMble K HEMy JOKYMEHTBI PYKOBOIMTEIIO VII0JIHOMOYEHHOI'0 OpraHa.
PykoBoiuTeNb YIIONHOMOYEHHOrO OpraHa B TEYeHHE TOTO xe pabouero IHA
onpesieNsieT JOJDKHOCTHOE JIMIO, YMOJTHOMOHYEHHOC OCYILIECTBUTh MPOBEPKY

coaeprKaHus NpeAcTaBICHHbBIX 3asiBUTECIIEM JOKYMEHTOB H JOKYMEHTOB,
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NpeACTaBIseMBIX B MOpAiKe  MEKBEJOMCTBEHHOTO WH(OPMALMOHHOTO
B3aUMOIeHCTBUSI, HA COOTBETCTBUE TPeOOBAHUIM 3aKOHOAATE/IBCTBA.

JIO/DKHOCTHBIM JIMIIOM  OCYILIECTBIISIOTCS  CICAYIOIIHNE aJIMUHHUCTPATUBHBIC
NIEHCTBUSA:

- W3ydeHHe TONAHHOTO 3asBUTENEM 3afABJICHHA O peJOCTaBICHUH
MYHUILMIIATBHON YCIyrd C NpUIaraéMbIMH K HEMY JIOKyMEHTaMU Ha MNpeaMeT
HeoOXOMMOCTH HAIPaBJIeHNsl 3aTIPOCOB B MEPEUMCIICHHbIC B ITyHKTE 2.2 HaCTOALIETO
AJIMMHACTPAaTHBHOTO perjaMeHTa rOCYAapCTBEHHbIC OpraHbl, B pacrnopsiKeHHN
KOTOpPbIX ~ HAXOHATCS ~ JOKYMEHTBI  H uHdopmauus, HeoOXoaumple A
NPeNOCTABIEH)S MYHULMIIAIBHOM yCIIyrH, eCid 3aiBUTENIb HE IpeICTaBUJI TaKue
JIOKYMEHTBI ¥ HHPOPMALIHIO CaMOCTOATENIBHO;

- B cilydyae eci¥ OJMH MM Oornee M3 MPELyCMOTPEHHBIX myHKTOM 2.6
HACTOSIIEro AJIMUHMCTPATUBHOIO pErjiaMeHTa J0KyMEHTOB HE OBUIH Tpe/ICTaBICHbI
3asBHTEIEM CAMOCTOSTENBHO, JJOJDKHOCTHBIM JIULIOM (OPMUPYIOTCS U HAMpaBJISIOTCS
Me’KBEIOMCTBEHHBIE 3aIIPOCHI;

- paccMOTpeHHe MOJIaHHOTO 3asBUTEIEM 3afBJICHAT O NpeIoCTaBICHUH
MyHHIMIATGHOH yCIYTH C TIpUiaraeMeIMH K HEMY NOKyMEHTaMH, a TaKxKe
JOKYMeHTaM# ¥ MHpopMaluel, NpeIoCcTaBICHHBIMA rocyapCTBEHHBIMH OpraHaMu
(B ciTydae IpeCTaBIEHHs. HMU OTBETOB Ha 3alpPOCHI O IPe0CTaBIEHAH AOKYMEHTOB
wiv WHQGOPMALKK), C LEbIO BbIABICHUS HATUYUA WM OTCYTCTBHA OCHOBaHHM IS
0TKa3a B IIPEJIOCTABIEHNs MyHHLMIIAIbHOH yCIyTH.

MaxkcuMalIbHBIH  CPOK  BBINOJIHEHUA neWcTBUM,  IPeayCMOTPEHHBIX
HACTOSIIAM IIYHKTOM, COCTaBseT 1 pabouui AeHb.

OTBeTHl Ha 3aIpochl YIIOTHOMOYEHHOTO OpraHa HaNmpaBIIAOTC B TEYEHHUEe 3
paGoYKX JHEH CO JIHs NOCTYIUICHHS MEXKBEAOMCTBEHHOTO 3arpoca.

HanpaBlieHHe BCeX 3alpocoB H TOJydYeHHe OTBETOB Ha 9TH 3aIPOCHI
OCYILECTBIISETCS yepes cucTeMy ME)XKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3AMMOJEHCTBUS, 1O WHBIM ONEKTPOHHBIM KaHamaM MM IO dakcy. B
MCKTIOUMTENBHBIX CIydasX, B TOM YMCIe B Ciyyae HEBO3MOXHOCTH MOy ICHHS

JOKYMEHTOB noCpeaACTBOM CUCTEMBI MeXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
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B3aMMOJIEHCTBHS, JIOIYCKaeTCsl HalpaBJIeHUe 3allpOCOB U MOJy4YeHHEe OTBETOB Ha ITH
3anpoChl MOCPEJCTBOM ITOYTOBOI'O OTIPABJIEHUS C YBEJOMJIEHHEM O BPYYEHHH HIIU
KypbepoM (IO pacCIHcKy O MOJYyYSHHH).

HermomydyeHue WM~ HECBOEBPEMEHHOE  IIOJyYe€HHE  JOKYMEHTOB
(uHpopManuu), 3aMpPOLICHHBIX B COOTBETCTBHM C HACTOSILUM IYHKTOM, HE MOXET
SIBIISITHCS. OCHOBAHUEM JIJIsl OTKa3a B PEAOCTABICHUN MyHULIUIIAIBHOM yCITyTH.

Pe3ynpraToM agMHHHCTPATUBHON MPOLEAYpPHI ABISETCS MOJIy4YeHHEe OTBETOB
Ha MEXBEJOMCTBEHHbIE 3alpoChl U KOMIUIEKTOBaHHE MOJHOrO MakKeTa JOKYMEHTOB,
HE0OX0AMMOro ISl PEAOCTaBICHUs] MyHUIUNANbHOU yeayrd. Criocobom ¢ukcanuu
pe3ynpTata agMUHHCTPAaTUBHOM NpOLENyphl SBISETCS pPErucTpalys OTBETOB Ha
3arpocsl, noctynusliue ot Y®HC u Ynpasnenus Pocpeecrpa.

MaxcuManbpHbl# CPOK BBIIIOJHEHHS MIPOLIEyphl COCTaBIsAeT 6 pado4ux JAHEH.

Kputeprem NpUHSATHS peLlIeHHs 10 JaHHOW aJMUHUCTPATUBHOW MpoLeaype
SIBJISIETCSl HETIPe/ICTaBJIeHUe 3asBUTENIEM 110 COOCTBEHHOM MHHUIMATUBE JOKYMEHTOB,

yKa3aHHBIX B IyHKTe 2.6 HacTosIero AJIMUHIUCTPAaTUBHOIO perjlaMeHTa.

3.2.3. IlpaBoBas olLieHKa JOKYMEHTOB U IPUHATHE PELIeHHs O COIVIaCOBaHUU (OTKa3e
B COIIACOBAHUHU) CXEMbI PaCIOJIOKEHUS SpPMapKu

[Tocne KOMIUIEKTOBAHMS IIOJHOIO IaKeTa JOKYMEHTOB, TpeOyembIX Jis
COIJIaCOBAHMSI CXEMBl  pACIONOXKEHHUs SPMapKd, OJMH SK3EeMIUIIP CXEMBI
pacnoNOKeHUs: SpMapKu U JOKYMEHTOB Ha OOBEKT HEIBH)KMMOIO HMMYILECTBA U
3eMeJIbHBI y4aCTOK HAMpaBisIlOTCSl B CTPYKTYpHBIE MOJpa3/ielieHHuss opraHa
MECTHOI'0 CaMOyIpaBJIeHUs JJI1 PACCMOTPEHHUS B LIENISX YCTAHOBIICHHUS:

a) COOTBETCTBUSI TPaHUL] CXEMbl PACIIONIOXEHHS IPMapKy BHELIIHUM I'paHULIaM
00BeKTa HEABW)XMMOCTH, IPHUHAIJIEKALLEr0 OpraHu3aTopy sIpMapkKd Ha IIpaBe
coOcTBeHHOCTH (TpaBe apeHzbl, 0€3BO3ME3JHOI0 I0Jb30BaHHS M HHBIX IIpaBax
BIQJICHUS U NOJIb30BaHUsA);

6) opraHu3yemasi sipMapka He HaXOJUTCS B TPAHMIIAX 3€MEJIbHBIX Y4aCTKOB,
Ha KOTOPBIX PacIojiaraloTcsi IEeHCTBYIOLIME pPO3HUYHBIE PBIHKH, aBTOMOOHIIBHBIE,

JKEJIE3HOAOPOIKHBIE U PEYHBIE BOK3aJIbl, IETCKHE, OGPBSOBaTeJIBHLIe W MEIULIMHCKHE
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OpraHM3al{y, YYpeXJIeHUs KyJIbTypbl, (QU3KYJIbTYPHO-03J0POBHTEIbHBIE U
CIIOPTHBHEIE COOPYKEHUSI, 00BEKTHI KyJIbTYPHOIO HACIEIHUA.

Cpok pacCMOTpeHHs M IpeJoCTaBlIeHHe OTBETa Ha 3amlpoc, YKa3aHHBIA B
ab3alle TMEepBOM HACTOSALIEro ITyHKTa, COCTaBiseT He Oonee 2 pabounx MIHEH.
JloKyMeHTBI, HalpaBJIEHHBIE C 3alIpOCOM IMOZIekKAT BO3BpAaTy B YIIOJHOMOYEHHBIN
OpraH BMECTe C IUCbMEHHBIM OTBETOM.

B cny4ae ecnu mpud pacCMOTPEHHMM IOJAHHOTO 3asiBUTENEM 3asBICHHUS O
NpefOCTaBIeHUA MYHULMIIAIBHONW YCIYrM M NpUIaraeMblX K HEMy NOKYMEHTOB, a
TaK)Xe NOKYMEHTOB, IPEJOCTABJIEHHBIX I'OCYJapCTBEHHBIMH OpraHaMmu (B ciy4ae
IpeOCTaBIeHHs UMH OTBETOB Ha 3aIpocChl O MPEJOCTaBICHUH JOKYMEHTOB), OTBETA
Ha 3arnpoc, yKa3aHHbIM B ab3alle MepBOM HACTOALIErO ITyHKTa, OBUIO BBIABIEHO
HaJlMude OCHOBAHMW Ui OTKa3a B TNPEAOCTaBIEHUS MYHHULUINAIBHOW YCIIYTH,
NpeAyCMOTPEHHBIX ITYHKTOM 2.8 HacTosiero AIMHHHUCTPATUBHOIO pErjaMeHTa,
JNOJDKHOCTHOE JIMIIO TIIePeXOJUT K IIOATOTOBKE YBEAOMIICHHS IOJy4aresen
MYHHIIMIIAIBHOM yCIIyTH 00 OTKa3e B COINIACOBAHUM CXEMBI PACIIONOKEHHS IPMApKH.

B ciydae BbISIBIGHHS OTCYTCTBHSI YKa3aHHBIX OCHOBaHMHM Ui OTKasa B
NpPe0CTaBICHUH MYHHUIMNATBHON YCIYrM TPU 9K3EMIUISAPa CXEMbI PacIOjIOXeHHUs
SIPMapKH HAMIPaBJISIOTCS Ha MOANUCH PyKOBOJHUTENIO Y IOJTHOMOYEHHOIO OpraHa, mpu
3TOM JIOJDKHOCTHOE JIMIIO NEPEeXOJUT K IOATOTOBKE COIPOBOAUTENLHOIO IMHCHEMA
opraHa MeCTHOTO CaMOYIpaBJIeHHs B YNOJHOMOYEHHbIM OpraH HCIOJHHTEIbHOM
Bracti Camapckoit o0nacTu Juis NPUHATUS PEeILeHHUs 110 BKIIOUEHHIO IJIaHHUPYEeMOU
sIpMapKH B PEECTp SpMapoK, OpraHM30BaHHbBIX Ha TeppuTopuu Camapckoii ob6iacTy.

Pe3ynbpraToM aJIMHUHUCTPATMBHON MpOLEAYpbl, ONHUCAaHHOM B HACTOSIIEM
IyHKTE, ABISETCS MOATOTOBJIEHHBIH MaKeT JOKYMEHTOB B YIOJHOMOYEHHBIH OpraH
ucronHuTebHOM Bractd Camapckoi o0sactd  Juiss NPHHATHS —PEIIeHHS  TI0
BKJIIOYEHHIO IUIAHHUPYEMOW SpMapkd B peecTp spMapoK, OpraHW30BaHHBIX Ha
tepputopun Camapckoii obactu.

Crnocobamy  (puKcanuu  pe3yjibrara  BBEIIOJHEHHS  pacCcMaTpUBaeMOi
aIMHHHCTPATHBHOM TPOLIETyPHI ABISETCS PErUCTpallisi COIPOBOIUTEIBHOIO MHChMa

opra€a MECTHOTO CAMOYIpPAaBI€HHs B YNOJHOMOYEHHBIH OpraH HCIOJIHUTEIBHOH
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Biactd Camapckoit obnmacTu Juis NPUHATUS PellleHHs 10 BKIIOYEHHIO IUIaHHPYeMOit
SPMapKH B peecTp pMapokK, OpraHU30BaHHBIX Ha TeppuTopuu Camapckoit 061acTH.

MaxkcuMaibHBIH CpPOK BBINOJHEHMSI MPOLEAYphbl COCTaBisieT He Oonee 2
pabo4mx AHEH.

KpurepueM TnpuHATHS pELIeHUs MO JaHHOM Ipoueaype sBISETCS
coZiepXaHue OTBETa Ha 3alpoc, YKa3aHHBIA B HACTOSILIEM ITyHKTE, a TAK)Ke HaJIM4ue
OCHOBaHWM [Uis OTKaza B COIVIACOBAaHHMH CXEMBl DACIIOJOXKEHHs SPMapKH,
YCTAQHOBJIEHHBIX B IMyHKTe 2.8 HacTosiuero AJIMUHHCTPAaTUBHOIO perjaMeHTa, WIH

OTCYTCTBHE TaKOBBIX.

3.2.4. YBenomiieHHe MOJTydaTelieil MyHUIUIIATBHOM YCIIyTH O COTIacOBaHUY (O0TKa3e
B COIJIaCOBaHUMU) CXEMbl PACIOIOKEHUS ApMapKu

OcHoBaHMeM Ui Hayajga aJAMWHUCTPAaTUBHOM IIpOLEAYphbl  SBIISETCS
perucTpanusi CONpPOBOAUTENHHOIO IMKUChbMa OpraHa MECTHOI'O CaMOYIIPaBJICHHS B
YIIOJIHOMOYEHHBIH oOpraH wucnonHuTenbHoH BrnacTu Camapckod obmactd s
NPUHATHS PELIEHUs IO BKIIOUEHHUIO IUIAHUPYEMOW SpPMapKu B DEECTp SPMapok,
OpraHu30BaHHBIX Ha Tepputopuu Camapckoil 001acTH, WIM BBISABICHHE HAIHYUSA
OCHOBaHMH JJIi OTKa3a B  IPeAOCTaBI€HUM  MYHHULMMIAIBHONW  YCIYIH,
NPeAyCMOTPEHHBIX ITyHKTOM 2.8 HaCTOALIEr0 AIMUHHCTPATHBHOIO PETIaMeHTa.

JIOIDKHOCTHBIM JIMIIOM OCYILIECTBIISIOTCS CIEAYIOLIUE aJMHUHHUCTPATHBHBIE
JIECTBUSL:

a) obecrieyeHue TOArOTOBKH Y TMOANMMUCAHUS YIOJHOMOYEHHBIM JIMIIOM
yBEJIOMJICHHS B aJpeC MoJIydyartesis MyHHLIUIAIBHON yCIyr O COrIacoBaHUM J1ub0 06
OTKa3e B COIVIAaCOBAHMM CXEMbl pACIOJIOKEHHsI SApMapKd II0 OCHOBaHHSM,
IpelyCMOTPEHHBIM ITyHKTOM 2.8 HacToALero AIMUHHCTPAaTUBHOTO PETIAMEHTa;

0) peructpaius yBeJJOMJIEHHs U Bpy4EHHE JIMYHO WIIM HAlpaBJIeHHE B aJpec
IIOJTy4yaTeIsi MyHULUIIAIbHON yCIIyTH.

PesynpTaToM  JaHHOM  aJIMUHUCTPaTUBHOM NpoLEeaypbl  SBISETCS
yBeJJOMIICHHE 3asBHUTENeHl O COriacoBaHUH JHOO 00 OTKa3e B COTNIACOBAHHM CXEMBI

PAaCIOJIOKEHHUS IPMAPKH.
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MakcHMaJIbHbI CPOK BBITIOIHEHHs POLEAYPhl COCTaBsAeT | pabounii IeHE.

Crioco6oM (ukcanuy pe3yibTaTa aJMUHHCTPATUBHON IPOLEIyphl SBIAETCS
MOAMKMCAHHE YBEAOMJIEHHH pYKOBOAMTENEM YIIOIHOMOYEHHOrO OpraHa (ymubo
YIIOJHOMOYECHHBIM UM JIULIOM).

O6uMii MakCUMAIbHBI CPOK TOATOTOBKM W HAIpPaBJICHHs YBEIOMJICHUH
MoJydaTelsM YCIyTH O COracoBaHuM Jibo 00 OTKase B COIVIACOBAHHM CXCMBI
PACIIONIOKeHHsl SPMapkd He MoxeT npesbimare 10 pabouux JHEW co JHA
perkcTpalid B YTIOJTHOMOYEHHOM OpraHe 3asBIE€HHS M JOKyMEHTOB, KOTOPBIC

3asBUTEJIb JOJDKEH MMPEeACTABUTE CAMOCTOATEIIBHO.

3.2.5. VicipaBiieHue JOMyINeHHbIX ONIeYaTOK U OLIMOOK B BBIIAHHEIX B PE3YIIbTaTe
MpeI0CTAaBICHUS] MyHUIIUTIAIBHON yCIIyT'H IOKyMEHTaX

B ciyuae HeoOXOAMMOCTH BHECEHHs W3MEHEHHH B YBEJOMJICHHE O
COIJIacOBaHMM (OTKa3e B COIVIACOBAHMH) CXEMbI PACIIONIOKEHHS SPMapKu B CBA3M C
JOMYIIEHHBIMU OledaTkaMi M (Wid) omubKkamMu B TEKCTE PELICHHs 3aABUTCIb
HATpPABIsSET 3asBIeHHe OO0 MCNPABICHHH JOMYLICHHBIX ONEYaToOK U ouboK B
BBIIAHHBIX B PE3yJIbTaTe [PEeI0CTaBICHNs MyHHULUIAIBHON YCIyTH IOKYyMEHTAX.

OcCHOBaHMEM [Uisi MCIPABJCHMs JOMYLIEHHBIX ONEYaTOK M OLIMOOK B
BBIIQHHBIX B pe3y]bTare IpeJOCTaBICHHs MYHHLHMIATBHOH YCIyrd AOKYMEHTaX
SBSeTCS TOJNydeHHe YMONHOMOYEHHBIM OPraHOM 3asBieHHs 00 HCIpPaBICHAH
JOMyIIEHHBIX ONEeYaToK W OMMOOK B BBIJAHHBIX B pe3yJbTare MPeOCTABICHUA
MYHMLMTAJIBHON YCIYrH JOKyMEHTaX, MPEeJICTaBICHHOr0 3agBUTEIEM (manee -
3asBJIeHHe 00 UCIPABICHUH OLIHOOK).

3aspieHue 00 WCIPABIEHUH OMMOOK IpPEJCTAaBIseTCS B YIIONHOMOYCHHbIH
opraH B POM3BOJIBHOMN (opme.

3asBeHHe 00 WCIpaBIeHHH OIIMOOK pacCMaTpUBAETCs CICLHATHCTOM,
OTBETCTBEHHBIM 3a MPEIOCTaBJIeHHe MyHHUIUIATBHON yCIIyTH, B TeueHue 3 pabounx
IHEH ¢ IaThl €ro perucTpalyH.

B ciydae BBISBIEHHS JOMYIIEHHBIX ONEYaTOK U (1K) OMMOOK B BbIJAHHBIX B

pe3ynbTaTe IpeaoCcTaBICHUA MYHHHHHaHBHOﬁ YCJIYru JOKyMEHTax CIIeIHaJIUCT,
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OTBETCTBEHHBIH 3a MPeI0CTaBIeHHe MyHULIMIIAIIBHON YCIIyTH, OCYIIECTBIIAET 3aMEHY
yKa3aHHBIX JIOKYMEHTOB B CpOK, He MpeBbIIAOIME 5 paboumx AHEH C JaThl
perucTpalyu 3asBlIeHUs 00 UCIIPABICHUH OLIMOOK.

B ciy4ae oTcyTcTBUs omedyaTok M (WiIM) OIIMOOK B BBIJAHHBIX B pe3ylsbTare
NpEeOCTaBICHHUS MYHULUITATbHOM yCIyTH JOKYMEHTax CHEeLMAIHCT,
YIIOJIHOMOYEHHBIM paccMaTpuBaTh JOKYMEHTBI, TOTOBUT M HANpPaBjIseT MHMCbMEHHOE
cool1ieHne 3assBUTEI0 00 OTCYTCTBUM TaKMX OIevaToK U (MiaM) OIMOOK B CPOK, HE
IpeBBINIAIOIINI 5 pabounx AHEH ¢ JaThl perucTpallyy 3asBiIeHUs 00 MCIpaBIEHHH

OLIMOOK.

3.3. [lepeueHb aIMHHUCTPATUBHBIX NpoLieAyp (AeHCTBUI) NPH PEAOCTaBIEHUH
MYHHUIUINIATBHON YCIYTH B 2J1IeKTPOHHOH opme

[IpemocTaBieHHe MyHULMIAIBHON YCIyrd BKJIIOYaeT B cebs cleayrolnue
aJIMAUHUCTPATUBHBIE MPOLEAYPHI:

1) nonydenue wuHbOpMaUMK O TIOPSAKE M CpPOKax IpeIOCTaBlICHHS
MYHULIMIIAJILHOM YCIyTH;

2) hopMupoBaHUE 3asBICHUS;

3) mpueM u perucrpauus YIOJHOMOYEHHBIM OpPraHOM 3asBICHHS U HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX /71 IPEIOCTABICHHUS] MYHUIIMIIAIBHOM YCITyTH;

4) dbopMupoBaHHE W HalrpaBiieHHe YIIOJHOMOYEHHBIM OPraHOM 3alpocCoB,
TI0JTy4Y€eHHEe OTBETOB B paMKaX MEXBEJOMCTBEHHOI'O B3aUMOIEHCTBHUS;

5) mpaBoBasi OLlEHKa JOKyMEHTOB H NpPHHATHE PEIIeHHUs Y OJTHOMOYEHHBIM
OpraHoM O COTJIacOBaHUH (OTKa3e B COIIaCOBAaHMHU) CXEMbI PACIIOIOKEHHUS IPMapKH;

6) moay4YeHHe CBeJAeHUN O X0/ paCCMOTPEHHS 3asBIICHHUS;

7) nojydeHue pe3ysbTaTa IpeJoCTaBlIeH s My HULUIIAIbHOU YCIIYTH;

8) ocCyliecTBI€HHE OLEHKHM KadecTBa IPEJOCTABICHUS MYHUIUIIAIBHOH

YCIIyTH.

3.3.1. INony4yenue uHPOpPMALMH O MOPSAAKE ¥ CPOKaX MPeAOCTaBICHUs
MYHMIIMIAIBHON yCIIyTH

WHpopMauuio 0 Mopsiike U CPOKax MpeoCTaBIeHUs MyHULUIIAIBHON yCIIyTH
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MOXXHO ITOJIYYHTh.
- Ha O[IJHI,IHEUIBHOM caire opraHa MeCTHOI'O CaMOYIIpaBJICHHU S,

- s EIT'Y (PITTY).

3.3.2. ®opMupOBaHUE 3asIBICHUS

@®opMupoBaHUE 3asBIEHUS OCYLIECTBIISIETCS IIOCPEICTBOM 3allOJIHEHHS
anexTpoHHO# dopmbl 3asBnenus Ha EINY (nmubo ¢ ucnons3oanuem PINIY), Ges
HEOOXOIMMOCTH JOTIOJHUTEIbHON MoJauu 3asBIeHUs B Kakoh-ubo MHOU (opme
(c MOMEHTa MOATOTOBKM COOTBETCTBYIOILUX CepBUCOB). DopMaTHO-JIOrHYecKas
npoBepka C(OPMHUPOBAHHOIO 3asBICHUS OCYLIECTBISETCS I10C]IE 3aIlOJHEHUS
3asBUTENIeM Ka)K[Oro U3 MOJiel 371eKTpOoHHOU (opMbl 3asBineHus. [Ipyu BbIABICHUN
HEKOPPEKTHO 3allOJHEHHOT'O IOJI JJIEKTPOHHOW (OpMBI 3asBICHMs, 3asBUTE]b
yBEIOMIISIETCS. O XapaKTepe BbIABICHHOW OIIMOKM M TOpSJAKE €€ YCTpaHEeHUs
TIOCPECTBOM HH(OPMAIIMOHHOTO COOOLIEHUsT HEMOCPEACTBEHHO B 3IIEKTPOHHOMH

bopme 3asBICHHUS.

3.3.3. Ilpuem u peructpauust Y NOJHOMOYEHHBIM OPraHOM 3asiBJICHHS U HHBIX
JOKYMEHTOB, HEOOXOAUMBIX /ISl TIPEIOCTaBIeHUsI MyHULUIIALHON YCIIyTH

DJIeKTPOHHOE 3asiBIIEHUE CTAHOBUTCS JOCTYNHBIM I JOJDKHOCTHOIO JIMLA
YOJIHOMOUEHHOTO OpraHa, OTBETCTBEHHOI'O 3a IIPUEeM U PerHCTpalMIoO 3asBIIEHHs, B
rocy1apCTBeHHOH HH()OPMALMOHHONW CHUCTEME, HCIIOJIb3YEeMOH YIIOTHOMOYEHHBIM
OpraHoM ISl TIpeOoCTaBlIeHUs] MyHuLUnaibHou ycnyru (aanee — 'MC) (c momenTa
MIOArOTOBKH COOTBETCTBYIOLUX CEPBUCOB).

Y1oaHOMOYEHHBIN Opral o0ecre4yuBaeT:

a) TpUeM JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTaBICHUs MyHHUIMIIAIEHON
YCIYIM W HAmpaBlieHHe 3asBUTENIO JJEKTPOHHOIO COOOIIEHHs O IIOCTYIUICHUH
3asBJICHUS;

0) perucTpaunuio 3asBICHUS U HANpPaBICHHE 3asIBUTEIIO YBEJIOMIICHHS O
pErMCTpaluy 3asBlIeHus, TU00 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOMUMBIX s

TPEeIOCTABICHUS MYHULIUIIATBLHOH YCIIYTH.
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PerucTpaiusi 3asBIEHHs, NPEACTaBICHHOTO 3asBUTEJIEM, YKa3aHHBIM B
nyakre 3.3  HACTOSLICTO AIMMHHCTPAaTUBHOTO  PErIaMeHTa crocobom B
VIOIHOMOYEHHBIA OpraH, OCYUIECTBICTCA HE nmo3gHee 1 pabodero JHA,
CIIEYIOLIETO 32 IHEM €r0 MOCTYTLICHHS.

B ciydae MpeJCTaBICHUs 3asBICHAA B snexTporHO# popme EITY (PITTY)
He paGouero BpeMEHH YIOJIHOMOHUCHHOTO oprana 00 B BBIXOJHOH, Hepabouni
Mpa3AHAYHBIN [IeHb, THEM IONyHEHH 3asBIIeHUs CUMTAeTCs IepBbIii pabouni 1eHb,

cne,uy}omnﬁ 3a JHEM Hpe,IICTaBHeHHH 3asiBUTECIIEM yKaBaHHOFO 3asIBJICHHS.

3.3.4. ®opMUpOBaHUE U HATIPABJICHAEC V10JIHOMOYEHHBIM OpraHOM 3alpocCoB,
ToJTy9YeHHue OTBETOB B paMKax ME)KBETOMCTBEHHOTO B3aUMO/IEHCTBHUS

dopmupoBaHHE M HANpaBICHUC VII0JTHOMOYEHHBIM OpraHoM 3arpocos,
moNmyvyeHue ~ OTBETOB B paMKax MEKBEIOMCTBEHHOTO  B3aWMOJCHCTBUS
OCYILIECTBIIAETCS B COOTBETCTBHH C myHKTOM 3.2.2 HaCTOALICT0 AJMUHUCTPATUBHOIO

pernameHTa.

3.3.5. IlpaBoBas OlLIEHKa IOKyMCHTOB H TIPUHSTHE PElIeHUs Y TIONHOMOYCHHEM
OpraHoM O COrJacoBaHHH (oTKa3e B COrIACOBAHMH) CXEMBI PaCIIONIOKEHUS APMAPKU

[IpaBoBasi OlEHKa JOKyMEHTOB H MPUHATHE PEIICHUS VY 1101HOMOYEHHBIM
OpraHoOM O COTJIacOBaHHH (OTKase B COIJIACOBAHMH) CXEMbI PACIONOKEHNUs SpMapKH
OCYIIECTBIISETCA B COOTBETCTBHH C ITyHKTOM 3.2.3 HacTosLEro AJIMUHUCTPATUBHOIO

perjameHTa.

3.3.6. [TonyueHue CBEICHUI O X0/1€ PACCMOTPEHHA 3asiBIICHUS

[Tonyuenue HHPOpMALKH O XOZE pAcCMOTpEHHUs 3asBIEHUs U O Pe3yJIbTaTe
MpeloCTaBIeH s MyHHIMNATBHON yCIyrd MpOU3BOAMTCH B AMYHOM KabuHeTe Ha
EITY (PIIT'Y) (c MOMeHTa TMOArOTOBKH COOTBETCTBYIOIIMX CEPBUCOB). 3asiBUTEIb
JMeeT BO3MOYXHOCTb 110 COOCTBEHHOM MHUIMATHEE B moboe BpeMs IPOCMaTpUBaTh
cTaTyC 3JEKTPOHHOTO 3asBICHHU, @ TAKKE MHGOPMALIHIO O JAIPHEHIINX JEeNUCTBUAX B
uyHOM Kabuuere. Ilpy mpenocTaBeHUH MYHHULHMIIAJIBHON yCIIyrd B 3NIEKTPOHHOM

dopme 3asBUTEIO HANPABIACTCA:
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a) yBeZIOMJIEHHE O NpHeMe U PerucTpariti 3asBJIeHUS] ¥ MHBIX JOKyMEHTOB,
HeOOXOMMMBIX Ul  IPelOCTaBICHHA MyHHIMIIAIBHOM  YCIyTH, —COJACpXKallee
cefenss o (hakTe mpuema 3aABICHMA H JIOKYMEHTOB, HEOOXOJIMMBIX JUIA
peOCTaBICHHS MYHHLUIAIGHOH YCIyrd W Hadaje TIpOLIeyphl MPEAOCTABICHHA
MyHHUIMIQTBHON yCIyrH, a TaKKe cBefeHHsl O JaTe M BPEMEHH OKOHYAHWA
npeocTaBIeH s MyHHLUNATEHON YCITyTH 1160 MOTHBMPOBAHHBIM OTKa3 B MPHEME
JOKyMEHTOB, HEOOXOAUMBIX [T MpeaoCTaBIeHHs MYHUIUTATBHON yCIyTH;

6) yBeZOMIIeHHE O pe3ysbTaTax pacCMOTpeHHsl JOKYyMEHTOB, HEOOXOAUMBIX
U TIpeloCTaBICHUSA MyHMIMIATBHOH yCIIyTH, COACPHKAIIEe CBEICHUS O TPHHATUH
[IOJIOYKUTENBHOTO ~ pellieHuss O TPEeJoCTaBICHIN MYyHMIHINATBHOH  YCIyrd M
BO3MOYKHOCTH TOYYHTh Pe3yJbTaT MpeJoCTaBICHNA MyHHLUIATBHON YCIyTH, 6o

MOTHBUPOBAHHBIH OTKa3 B MPENOCTABICHIN MYHHULUTATBHON yCITYTH.

3.3.7. [TonyueHue pe3y ibTaTa NpeA0CTaBICHHA MyHHLUITATBHOH YCIyTH

3asBUTEIIO B KauecTBe pe3yIbTaTa MpeloCTaBICHHA MYHULUIIATBHOH YCITYTH
oGecreqrBaeTesi BO3MOXKHOCTH TOJy4eHHMS NOKyMEHTa B dopmMe 3IEKTPOHHOTO
JIOKyMeHTa, MOJNHCAHHOIO YCUIICHHOH KB QHULUPOBAHHOM 3NIEKTPOHHOM
noxmickio (YKDII) yHOTHOMOYEHHOTO AOKHOCTHOTO nauia Y TIOJTHOMOYEHHOIO
opraHa, HanpaBJeHHOTO 3asBUTENIO B uuHeli Kkabumer Ha EITY (PIITY) (c

MOMeEHTa IOJArOTOBKH COOTBETCTBYIOILIUX CepBHCOB).

3.3.8. OcyI1ecTBI€HHE OLCHKH KadeCTBa TpeIOCTaBICHU
MYHHULUIIATBHON YCIyT

OreHKa KayecTBa MpeloCTaBICHHUA MyHHIUIIATBHOH YCIyTH OCYIIeCTBIACTCA
B cooTBeTcTBUH ¢ IIpaBriaMy OLEHKH Ipax1aHaMH 3(b}HEeKTUBHOCTH AEATEIbHOCTH
pYKOBOZUTENICH TeppUTOPUAIIBHBIX OpraHoB GbenepanbHBIX OpraHoB
HCIIONHUTENBHOM BiIacTH (MX CTPYKTYPHBIX oJpas/ieieHnit) U TeppUTOPHAIbHBIX
OpraHoB TocyAapCTBEHHbIX BHEOIOIKETHBIX (POHIOB (MX PErHOHAJIBHBIX OT/IEJICHHUH)
C yderoM KayecTBa MNpEeNOCTaBICHU rocyJapCTBEHHBIX YCIYT, pYKOBOZIMTENEH
MHOrOGYHKIHOHAJIBHBIX ~ LEHTPOB MpeJoCTaBleHHs. ~ OCYNapCTBEHHBIX M

MYHHI.[HI'IEUILHBIX ycayr ¢ y4€TOM KadecTBa OpI‘aHH3aU,HH HpeﬂOCTaBHeHHﬂ
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rOCY/JapCTBEHHBIX M MYHMIHMNAIBHBIX YCIYT, a TaKkKe NPUMEHEHIA pe3ysbTaToB
YKa3aHHOW OLIEHKM KaKk OCHOBaHMA [V IpPHHATHS pelieHuit 0 JOCPOYHOM
NpEeKpallleHuH  MCIOJHEHHs ~ COOTBETCTBYIOLUMMH  PYKOBOAHTE/AMHU CBOUX
JOJDKHOCTHBIX 00s3aHHOCTeH, yTBepikAeHHbIMU IlocTaHOBICHHEM IIpaBuTENBLCTBA

Poccuiickoit @enepanuu ot 12.12.2012 Ne 1284.

3.4. [lepeveHb aAMUHHUCTPATUBHBIX MMPOLEIYP (mefcTBHA) IPY TPEAOCTaBICHUN
MyHHLMITATLHON YCITyTH B Clly4ae 0OpalleHus
3asgsutess B MOLL

[IpenocraBieHie MyHHLMIAIPHOH YCIyTH BKIIOYAacT B cebsi creayroume
aIMAHHUCTPATUBHbIE IIPOLIETYPBI:

1) mpueM ¥ pErMCTpallys 3asBICHHA W JOKYMEHTOB, HEOOXOUMBIX IS
MpeI0CTaBIeHNs My HULIMITAIBHOM YCIIyTH;

2) bopMHpOBaHUE W HAIpaBJeHHe 3alpOCOB, MOMYUCHHE OTBCTOB B pamMKax
MeXXBEIOMCTBEHHOT'O B3aHMO/IEHCTBUS;

3) mpaBoBasi OLIEHKa JOKYMEHTOB M MPUHITHE PeLICHHA VI10THOMOYEHHBIM
OpraHoOM O COTITIacOBaHMU (OTKa3e B COrJIaCOBAHMH) CXEMBI PACIIOJIOKEHHs IPMApPKH;

4) uHpOpMHpOBaHME  3asBUTEId O  PE3yNbTATE peAOoCTaBICHUS]

MyHHULMIIAIBHOM yCITyTH.

3.4.1. IlpueM ¥ perucTpais 3asBjIeHUs 1 J0OKyMCHTOB, HEOOXOAUMBIX
JUIS TIPEIOCTABIICHNS] MyHHLMITAIBHOM YCIIyTH

OcHOBaHMEM JUIS Hayajda aJMHHUCTPATUBHOW TNPOLEAYphbl ABIACTCAH
obpalieHue 3asBUTENs C 3asiBICHHEM U C MPUIAracMbIMH K HEMY JOKyMEHTaMH
COTJIACHO MYHKTY 2.6 HAacTOsIIEro AJIMHHUCTPATUBHOIO PErilaMeHTa B MOLI.

BEIMOIHEHHE aJIMHHUCTPATHBHOM TNpPOLEAYPbl OCYIIECTBIACT CHCHHATACT
M®I ], oTBETCTBEHHBIH 3a IIPUEM M PETHCTPALHIO TOKYMEHTOB.

Cotpyauuk M®LI, OTBETCTBEHHBIH 3a NPUEM M PErHCTPariio JIOKYMEHTOB,
P TOCTYIUIGHUM 3asBICHHA O MpPeJoCTaBlICHAN MyHHLUNAIBHON YCIyrd H
npuiaraeMeix K HeMy NOKyMEHTOB B M®IL] npyu JUYHOM OOpaIleHHH 3asBUTEII

yCTaHaBIIMBaCT MMOJTHOMOYHS 3asiBUTEIIS, IIPOBEPSCT KOMILJIEKTHOCTE U IPaBHIIBHOCTD
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0(hOpMIeHHs JIOKYMEHTOB, HEOOXOIMMBIX UL IpeloCTaBIICHUS MYHHLHITATEHON
YCIIyTd, B TOM YHCIIe yIOCTOBEPAETCS, UTO:

a) 3asBJieHHe COCTaBICHO B COOTBETCTBHH C TpeGoBaHUsAMH IyHKTa 2.6
HACTOSIIEr0 AJMHUHUCTPATHBHOIO PErJIaMeHTa;

6) JOKyMEHTHI B yCTAHOBJIEHHBIX 3aKOHOAATENIECTBOM CIIydaix CKpeTJIeHbI
[1e4aTAMH, KMEIOT TIO/IIKCH YIIOJTHOMOYEHHBIX Ha UX TIOANHCAHNE JIHLL,

B) 3asBJICHHE M JOKYMEHTBI HE MMEIOT TOBPEK/ICHHUHN, HAIMYHUE KOTOPBIX HE
[O3BOJISET OQHO3HAUHO HCTOJIKOBATh UX CONCPKAHHE,

r) K 3asBJICHUIO IPHUIIOKEH [OJHBIA TepedeHb JOKYMEHTOB, HEOOXOIMMBIX
[UIsl TIpeIOCTABICHHs MyHHULMIATBHON yCITYTH, COTJIACHO IYHKTY 2.6 HACTOALIETO
AJIMHHHCTPATUBHOTO perIaMeHTa.

B ciydae OTCYTCTBHs Yy 3asBHTEIA 0(pOpMIIEHHOTO  3asBICHHA O
NpPeIOCTABIEHHH MYHULMIATBHOH yCIyrd COTPYAHHMK M®IL], OoTBETCTBEHHBIH 34
npUeM M PEeruCTPaLMio JIOKYMEHTOB, OKas3hIBacT comelicTBeé B O(QOPMIICHUU
3asBIEHHs O TpEJOCTABJEHHH MYHMLMIAIBHOH yCIyrd B COOTBETCTBHHU C
TpeGOBaHMUAMH HACTOAILEr0 AIMHUHUCTPATHBHOTO perjaMeHTa, B TOM 4YHCIE C
MCIIONB30BAHUEM TIPOTPAMMHBIX CpecTB. B oOpPMIIEHHOM 3asBJICHHH 3asABHTENb
cOOCTBEHHOPYYHO YKa3bIBaeT CBOHM (aMHJIHMIO, UMs M OTHECTBO (mocnenHee - MpU
HaJIW4MH ), CTABUT J1aTy K MOATIHCE.

MakcUMAIBHBIH CPOK BBITOMHEHHs JEHCTBHA COCTABIIACT 10 MUHYT.

Cotpynauxk MOL], OTBETCTBEHHBIH 3a MpUeM M PEruCTpaluio AOKyMEHTOB,
[ociae TPOBEPKM  MONHOTBI M NPaBUIBHOCTH obopMileHHs1  JIOKyMEHTOB,
HEoGXOMMMBIX Uil [PEIOCTABIEHAS MyHULMIIATBHON YCIyTH:

a) POM3BOMIUT CKAHUPOBAHHME JOKYMEHTOB, IPE/CTABICHHRIX 3asIBUTEJIEM;

6) bopMupyeT, TMOJMUCHIBACT M MEPEeaaeT 3aiBATEIIO pacmucKy O npHeme
JIOKYMEHTOB C HCIIONB30BAHHEM MPOrPaMMHBIX CPEACTE B JIByX 9K3eMIUIsIpax, B
KOTOPOM YKa3bIBarOTCs:

- gaumeHoBanue MOLL;

- JaTa ¥ HOMEp PETHCTpallMy 3asBICHUS W JOKyMEHTOB B 3JIEKTPOHHOM

)KypHaJle perucTpanuu 3asIBJICHUM;
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- uadopmManus O 3asBUTEINC (pamunus, ¥Ms, OTYECTBO (mocnenHee - IpH
HAJIMYKH));

- OmHCh JOKYMEHTOB, TNpPHHATHIX OT 3afBUTEL, € yKa3aHWeM HX
HANMEHOBAHMs, (POPMBI UX TPE/CTABNEHNUS, KONUICCTEa 9K3EMIUISIPOB KaXIOTo U3
TIPUHATHIX JOKYMEHTOB, KOIMICCTBA JIFCTOB B KaXOM 3K3eMIUIApEe J0KYMEHTOB;

- CpPOK OKa3aHus MyHUIUIATBHON YCIyTH;

- [epcOHaIBHBIA JIOTHH W Mapojib A MOHMUTOPUHIA IPeNOCTaBICHHA
MYHHLMIIQIBHOH yCIyrd B «IIepCOHAIHOM KaOHHeTe» Ha oHIUaTbHOM CaHTe
M®I] B cetn IHTEpHET;

- (haMWJIHSL ¥ HHULHKATIE! COTPY IHUKA M®I I, npuHSBIIEr0 JOKYMEHTBI;

- cripaBOYHbIii TeNePoH M®I, o KOTOpPOMY 3asBUTEb MOXKET yTOIHHTE X0
TIpe0CTaBICHHS MyHUILMTAIBHON yCITyTH;

B)  OCYILIECTBISCT  PETHCTPAIHIO 3agBJeHUs O  IPENOCTaBJICHHH
MYHUIUNAJIBHON yCIyrd H mpunaraeMblX K HeMmy JOKYMEHTOB B 3JIEKTPOHHOM
)KypHajle perucTpalny 3asiBJICHUH.

MaxkcuMaJIbHBIH CPOK BBIITOJIHEHHS neifcTBuiA cocTapnseT 12 MUHYT.

B ciydae MOCTYIUICHHS 3asBICHHA O npeocTaBIeHHH MYHULUTIATBHOH
YCITyTH ¥ TIpHJIaraeMblX K HEMY noxkymenToB B M®LI mo mo4re cnermanuct ML,
OTBETCTBEHHBIH 3a PUEM M PErHCTPALMIO IOKYMEHTOB:

a) IPOM3BO/IMT CKAHMPOBAHHE JOKYMEHTOB, TPE/ICTABICHHBIX 3aABUTEIICM,

6) ocylecTBIsieT ~ PErMCTPaLHio 3agBleHHsT O  IpeJoCTaBlIeHUH
MYHHLHMIANBHON yCIyrd M mpuiaraeMelX K HeMy JOKyMEHTOB B DJIEKTPOHHOM
)KypHaJIe perucTpalnt 3asiBJICHUH.

MaxkcHMalIbHBIHA CPOK BBITIOJTHEHMS neitcTuil coctapigeT 30 MUHYT.

B ciaydae IOCTYIUIEHHS 3asBICHUS O TpeioCTaBIeHUH MYHHULHIAIBHOH
yCITyTH M TpUjiaraeMbiX K HEMY noxymenToB B M®II no 3JIEKTPOHHOM MOYTe W
yepe3 MoOpTal CIEUHATACT M®I[, OTBETCTBEHHBIH 33 MpUEM 1 perucTpanuio
JIOKyMEHTOB, ~ OCYIIECTBIACT perucTpaluio  3afABICHHA O NpeIOCTaBICHUH
MYHHLUNATBHON yCIyrd H mpuaraeMblX K HeMy JOKyMEHTOB B 2JEKTPOHHOM

XypHaJIe perucTpatuu 3asiBJICHUH.
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MaKcHMAIbHBII CPOK BBIIOTHEHNUS JeHCTBHS COCTABIACT 30 MHHYT.

B ciyyae Hanu4usl IOJHOTO NMAaKeTa JIOKyMEHTOB B COOTBETCTBUHU C IyHKTOM
76 HACTOAWEr0  AJMHHHCTPAaTHBHOTO  perIaMEHTa crenpanuct  MOL,
OTBETCTBEHHBIA 3a TIDHEM M PErMCTPaluio JOKyMCHTOB, rocjie perucTpaluy
3asBJIEHUS O IIPEJIOCTaBICHUH MyHHIMIAIBHON yCIyrd M IpHIaraeMblx K HeMy
JIOKyMEHTOB B 3JIEKTPOHHOM JKypHAJIC perucrpanuu 3asBJIEHHI OCYILIECTBIIACT:

a) HarpapjeHHe OTCKaHMPOBAHHBIX KOIIUH 3apericTpUpOBAHHBIX B M®L]
JOKyMEHTOB, MOCTYIHMBIUMX OT 3ajiBUTEIl HA JAMYHOM TpHeMe WM MO IIO4Te, B
VII0HOMOUEHHbIH OpraH Mo 3JeKTPOHHOH MOUTe;

6) mepeHanpaBlIeHHe MOCTYMHMBIIAX IO 3NEKTPOHHOM MoYTe OT 3asBUTEI
noxkymentos B MDLL B VHOHOMOYEHHBIH OpraH M0 IEKTPOHHOU MOYTe.

MaKCHMATbHBIN CPOK BBIIIONHEHHS JCHCTBAS coctasisieT 10 MUHYT.

B ciydae ecid OJMH HIH Gosee W3 TPELyCMOTPEHHBIX ITyHKTOM 2.6
HACTOSIIEro AJIMHHHCTPATHBHOIO periaMeHTa JOKyMEHTOB He ObLIH IPECTaB/ICHbI
3asBUTEJIEM CaMOCTOSITENBHO, JIOJDKHOCTHBIM JIHLIOM hopMEPYIOTCsl ¥ HATIPaBIIAIOTCA
B CcoOTBeTCTBMH ¢ 1. 3.4.2 HAcCTOALIETO AJIMMHHCTPaTUBHOTO  perjiaMeHTa
ME>KBEJIOMCTBEHHBIE 3aIPOCHIL.

Pe3ynpTaTOM  BBINIOJTHCHHA paccMaTpHBaeMOH aJIMHHUCTPATUBHOH
MpoLeypsl ABJSETCS HANpaBICHAC B VIIOJTHOMOUEHHBIH OpraH 3asBlIeHHA H
mpusaraeMblX K HeMy JI0KyMEHTOB O peoCTaBIeHIH MyHHLATATBHON YCIyTH.

3asBuTeNb  (MPEACTAaBUTEND sasBUTeNs) U TIONydYeHHA — pesynbTata
TpeoCTaBIeH s MyHULHMIATBHONH yCIyTH Ha GyMa)KHOM HOCHTeNe HMeeT TpaBo
0GpaTHTBCS HEMOCPEICTBEHHO B OpraH, YNOJIHOMOYEHHBIH Ha MPHHATHE peleHus o
npenocTaBlIeHHN MYHHIUNAIBHONH  yCIyTH. dukcauusi pe3ynpTaTa BBITOIHCHU
paccMaTpHBaeMOH aMUHUCTPATHBHON  MPOLEAYPHI OCYILECTBISETCS  MyTeM
perucTpalyy INpe/iCTaBIeHHbIX JIOKYMEHTOB B DJIEKTPOHHOM JKypHAIIC perucTpauiy
3asBIICHHH C OTMETKOH O JaTe HamnpaBiICHUA JIOKyMEHTOB O IpPeJI0CTaBICHIH
MYHHLMIIAIBHOH yCIyrd B V0JTHOMOYCHHBIH OpraH. MaxkcUMaTbHbIH CPOK
BBINOJIHEHHS MTPOLIETYPbl COCTABIISACT ONIHH pabouuii IeHb.

Pe3ynbTar aIMUHUCTPATHBHON TIPOLEAYPbI ¢ukcupyercs B rmc CoO
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«MODLy.
3.4.2. ®opMHUpOBaHKeE ¥ HAIPaBJICHNE 3alIPOCOB, NOJIy4eHHe OTBETOB B
paMKax MeXBeJOMCTBEHHOIO B3aUMOJICHCTBUS

OcHoBaHWeM /Ul Hauana aJMHHMCTPaTHBHOH TNPOLCIYpHI SABJISETCS
HeNpe/CTaBIeHNE 3asBUTEIEM AOKYMCHTOB, yKa3aHHbIX B IIYHKTE 2.6 HACTOSAILICIrO
aIMMHHMCTPATUBHOIO perjlaMeHTa.

Corpynauk M®I], npyu okasaHuu ycIyra 1o npuemy 3asBKH (OpPMHPYET H
Hampap/seT ~ MEXBEJIOMCTBEHHbIC — 3alpockl B COOTBETCTBYIOIIE  OpraHbl
(OpraHM3alKH), B PaCTIOPSIKEHUH KOTOPBIX HAXOMATCA HeoOXO0IUMBbIE CBEICHHS.

KpuTepueM NpHHATHS PEIICHHMs O HanpasicHHH MEKBEIOMCTBEHHOTO
3ampoca SABISETCS OTCYTCTBHE JIOKYMEHTOB, yKa3aHHBIX B IyHKTE 2.6 HACTOSIIEro
aIMUHHMCTPATUBHOIO periiaMeHTa.

[locne TONydeHWs OTBETOB HAa  MEXKBEJOMCTBEHHBIC 3ampockl U
KOMILIEKTOBaHHS IIOJIHOTO ITaKeTa JOKYMEHTOB, HeoOXO0IUMOr0 sl IIPEIOCTaBICHHS
MYHUIHMIIATEHON  YCIyTH, CHCHHATUCT M®IL], oOTBETCTBEHHBIH 3a TIpuUeM H
PErHCTpALHIO IOKyMEHTOB OCYILIECTBIIACT:

a) HalpaBJeHHEe OTCKaHMPOBAHHBIX KOIWIA 3aperucTPUPOBAaHHBIX B M®IL]
JOKyMEHTOB, MOCTYNHMBIIMX OT 3aiBUTE/A HA JWYHOM TpUeMe WM IO Io4Te H
MONy4eHHBIX B XOJE MEXBEAOMCTBEHHOIO B3aMMOJEHCTBHS JOKYMEHTOB B
VHONHOMOYEHHBIH OpraH [0 31eKTPOHHO# MOTe;

6) mepeHampapjeHHe MOCTYMHUBIIMX IO 57€KTPOHHON IOYTE OT 3asBUTEILA
nokymentoB B M®LI 1 nosy4eHHBIX B XOA€ Me>KBEIOMCTBEHHOIO B3aHMOJICHCTBHS
JOKyMEHTOB B YTIOTHOMOYEHHBIH OpraH 1o 37€KTPOHHOM TOYTE.

MaKCHMAaJTbHBIM CPOK BBIIIOIHEHHs POLETYPbl COCTABIICT 6 pabo4ux JHEH.

Pe3y/IbTaTOM aIMHHUCTPATHBHOMN MPOLE/YpPbI gBJIsieTCs TOJy4YeHHe OTBETOB
Ha  Me)KBEJOMCTBEHHBIE  3ampochl,  (GopMupOBaHHE M HalpaBjieHHe B
VIIO/HOMOUYEHHBIH OpraH IIONHOro Makera AOKyMEHTOB, HeoOXoauMoro  Juis
NpeI0CTABIEH S MYHHLHTATBHOH yCIYTH.

PesynpTaT aIMHHHCTPATHBHOW MPOLCYPHI ¢ukcupyercs B T'HC CO

«M®L».
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3.4.3. [IpaBoBasi OLIEHKA JIOKYMEHTOB U NIPHHATHE PEILICHUA VY 110JITHOMOYEHHBIM
OpraHOM O COrNacoBaHuH (OTKa3e B COrJIACOBaHMM) CXEMBI pacroioKeHus ApMapKu

[IpaBoBasi OLEHKA JOKyMEHTOB W TNpPHHATHE PEIICHHA Y 110JIHOMOYEHHBIM
OpraHoM O COrJacoBaHuy (OTKa3e B COrJIACOBaHMHM) CXEMBI PaCIIOIOXEHUs SpMapKu
OCYIIECTBIISETCS B COOTBETCTBUM C ITYHKTOM 3.2.3 HacToAmEero AIMUHUCTPATHBHOTO

pernameHTa.

3.4.4. Bpiiaya 3asBUTENIO pe3yJibTaTa NpeaoCTaB/ICHNs MyHHLHUNATBHON yCIyTH
yepe3 MOL]

[Ipy HanM4Mu B 3asBICHHH yKa3aHHd O BBIAAHUC pe3yJIbTaToB OKa3aHWs
yenyru yepes MOL], VIIOJIHOMOYEHHBI OpraH nepeiaer JOKYMEHTbI B M®OL] st
[OCNeAyolie  BbIIQUU  3aABUTENIO (peICTABUTENO) ~ CIOCOOOM,  COIVIACHO
3aKTIOUEHHBIM COTJIAIIGHHSAM O B3aUMOJCHCTBAM —MEXIY VY 110JIHOMOYEHHBIM
oprasom # M®ILI B mopszKe, YTBEPKICHHOM [TocranosnenueM [IpaBUTEIbCTBA
Poccuiickoit ®enepaunn Ne 797. Tlopsiiok ¥ CPOKH TNepeAatin Y10 THOMOYEHHBIM
OpraHoM  TaKMX  JOKyMEHTOB B M®I][ ompenenstorcsi — COrIALICHUEM
0 B3aMMOJEHCTBUH, 3aKIIF0YEHHBIM UMHU B TIOPsJIKE, yCTaHOBJIEHHOM

IMocranopnenueM [IpaBuTensera Poccuiickoi ®enepaupu Ne 797.

3.4.5. InopMUpOBaHKe 3asiBUTEIIA O pe3y/IbTaTe TpeloCTaBICHUA MyHHLMITaTbHOMN
yCIyrd

Corpyaauk M®ILI, uHpOpMHPYET 3aiABUTENI O rOTOBHOCTH pe3yJbTara
IpeoCTaBICHUA MyHHLUNAIBHON yCIYT'd criocoboM, yKa3aHHBIM 3asBUTEIEM B
3asiBJICHHH O MPEI0CTaBICHUH MyHHLHUNAIBHON yCIIyTH.

Crioco6  yBeJIOMJIEHHS 3asBuTeNs O  pesyJbrarax pefoCTaBICHUA
MyHHLHIATBHON yCIyTH BHIOMpAETCs 3asBUTENIEM TpU oOpaleHuH 3a OKa3aHHEeM
MyHULHIIATBHOM YCIyTH.

Pe3ysbTaToM  BBINOJHEHUS aJIMMHHACTPATUBHOM  MpOLEIYphl  ABIACTCA
yBeJIOMJIEHHE 3asBUTEIS O MOy ICHHH OT VOJTHOMOYEHHOTO OpraHa yBeJIOMJICHHA O
coracoBanuy (OTKa3e B COrIACOBAHMH) CXEMbI PaCIOOKCHUA SAPMapKH.

MaxcuMallIbHOE BpeMi, 3aTpa4y€HHOC HAa aAMHHHCTPAaTHBHOC JencTBue, HE
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JOJDKHO TpeBbIIaTh 1 (omHOTO) pabodero AHs CO JHA nocryrnnenuss B M®LL
oT VIIOJHOMOYEHHOTO Oprana pe3ysprara TpeOCTaBICHUA MYHULAIATBHOH yCIyTH.

[IpueM 3asiBUTENCH Ul BBIAAYH JIOKyMEHTOB, SBIIOLIMXCSA Pe3yIbTaToM
MyHHIUMATEHON YCIYTH, B MOPAIKE OUYepeNHOCTH IpU TONydCHHH HOMEPHOTO
Ta7IOHA U3 TEPMHHAIA JIEKTPOHHOH O4epe/H, COOTBETCTBYIOLIETO LK OOpaIleH¥ s,
b0 1O TpeABapUTEbHON 3aIiCH. PaGorark M®L] ocymecTBIseT CIEAyIOLHe
JEeNCTBHA:

a) yCTAaHAB/IMBAeT JIMYHOCTD sasBATENsl HA OCHOBaHWHM JIOKYMEHTa,
YIOCTOBEPAIOIIEro JUYHOCTE B COOTBETCTBHHM C 3aKOHOJATE/IBLCTBOM Poccuiickoi
denepalyiy;

6) mpoBepseT IMOJTHOMOYHA npencrasutens (B ciydae obpalleHus
TIpe/ICTaBUTENA);

B) OmpeienseT CTaTyc HCIOTHEHH’A saspnenns saspurens B THWC CcO
«MODLy;

r) pacreyaTsiBaeT pe3ynbTar TIpe0CTaB/ICHUS MyHULUTAJIBHON YCIyTH B
BHJIE SK3EMILIAPA SIEKTPOHHOrO 0KYMEHTa Ha 6yMaKHOM HOCHTEJIE U 3aBepACT ero
¢ nenonb3opanueM nedati M®LL (B mpe/lyCMOTPEHHBIX HOPMATUBHBIMY IIPaBOBBIMH
axktamu  Poccmifckoit  @emepammy  CTyHadx - — meuaTd ¢ HU300paxKeHHEM
I"ocyapCTBEHHOTO repba Poccuiickoi denepalyn);

11) 3aBepsieT IK3EMILIAP HEKTPOHHOTO oKyMeHTa Ha OyMaXXHOM HOCHTEINE €
nenonp3osanueM neyary MOLL (B [pe/IyCMOTPEHHBIX HOPMATHBHBIMH NpaBOBBIMU
axtamu  Poccuiickoii  @ezepauuu - CIyHqaix - meyaTd ¢ H300paKeHUEM
[ocygapCTBEHHOTO rep6a Poccuiickoi denepanun);

¢) BBIAeT JOKyMEHThl 3aABUTEIIO, np¥ HEeoOXOIMMOCTH 3arpaiuBact y
3asBATEJIS MOIIUCH 32 Ka)XbIH BBIIAHHBIM JOKYMEHT;

) 3aTpaliiBaeT coracue 3asBuTe Ha yJacThe B CMC-Ompoce ULl OLCHKH

KadgecTBa MPeAOCTABICHHBIX YCIIYT M®LI.

Pasnen IV. @opMbl KOHTPOJIS 32 HemoJHeHHeM aAMHHHCTPATHBHOTO
perjiaMeHTa
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4.1. TTopsmoK OCYLIECTBICHIA TeKyIero KOHTpoILs 38 cOOTIOIeHIEM U HCTIONHEHNEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU [IALIAMH TIOJIOKEHUH a7IMAHUCTPATUBHOTO
pernamMeHTa 1 MHbIX HOPMATHBHBIX MPaBOBbIX aKTOB, yCTaHABIMBAIOLIMX TpeGoBaHuUs
K Mpe0CTaBICHHUIO MyHHLMIANBHOH yCIyTH, 3 TaKKe 3a MPUHATHEM UMH pelLieHu#

Texymii KOHTPOIb 34 cOGMIONEHIEM W HCTIOJHECHHEM HACTOALIETO
AZIMMHACTPATHBHOIO  PEriaMeHTa, WHBIX HOpPMATHBHBIX — IPaBOBBIX aKTOB,
yCTaHaBJIMBaOIIAX tpeGoBaHusi K Mpe10CTaBICHUIO MyHHULMTNATBHOH  yCITyTH,
ocymecTBisercs  Ha [IOCTOSIHHOW  OCHOBE JOJDKHOCTHBIMH ~ JIMLIAMH
V10JJHOMOYEHHOIr0 OpraHa, YIOJHOMOYEHHBIMA  HA OCYIIECTBIICHHE KOHTPOJIA 34
TIpeIOCTaBICHHEM MyHHLMIANbHOH yCIyTH. Il TEKyLIero KOHTPOIIA HCIIOJB3YHOTCA
CBeNeHIs  CIyKeOHOH KOppecTIOH/IeHIMH, YCTHAd H nucbMeHHas MHpopMalus
CTIELHATACTOB ¥ JIOJDKHOCTHBIX JIAI V10JIHOMOUYEHHOT0 OpraHa. Texyiuuii KOHTPOIb
OCYILECTBIISETCS MyTEM rpoBeJIeHKsl MPOBEPOK:

a) pemeHuit O Tpe0CTaBICHUN (o6 otkase B HpEJlOCTaBIIEHHH)
MyHHHHHaﬂbﬁoﬁ yCIIyTH;

6) BBISBIGHNS ¥ yCTPaHCHHA HapylleHH# NpaB rPax/Ia;

B) pacCMOTPEHHS, NPUHATHA peleHuH 1 TOArOTOBKM OTBETOB Ha 00paIlCHA
rpaxiaH, —ColepKarie anobpl HA  pelIeHHd, JeUCTBHSA (6e3neiicTBHE)

JNOJDKHOCTHBIX JIHILL.

4.2. TIopsiOK ¥ TIEpHOAMIHOCTD OCYILeCTBIIEHU MTAHOBBIX Y BHEIJIAaHOBBIX
pOBEPOK MOIHOTHL ¥ KadyecTBa MpeAoCTaBICHUA MyHULATATBHOH yCIyTH, B TOM
gpicyie TIOPSIOK U POPME! KOHTPOJIS 38 MOJTHOTOM ¥ KaueCTBOM npefoCcTaBIeHIA
MyHHana.anoifi yCIyru

KoHTpoJb 34 [IOJIHOTOM X KaueCTBOM peaoCTaBIeHNA MyHHLATIATbHOH
yCITyTH BKIIIOYAeT B ce6s poBeieHHe ITaHOBBIX 1 BHEIIAHOBBIX ITPOBEPOK.

[InaHoBbIE TMPOBEPKH OCYILIECTBISIOTCA Ha OCHOBAHWM TOJIOBBIX IUIAHOB
paboTHI VY OJHOMOYESHHOTO oprasa, yTBepK1aeMbIX PYKOBOJHUTENIEM
V10JHOMOYEHHOr0  OpraHa. [lpy [IaHOBOH npoBepKe MONHOTBL 1 Ka4yecTBa
npeloCTaBIeHHA MyHULATIATBHOH yCITyTH KOHTPOJIIO MOJIeXKAT:

coGIO/IeHIE CPOKOB MPEIOCTABIICHHA MyHHUIMIATbHOM yCITyTH;

cobmoieHne HOIIO)KSHHﬁ HACTOALIETO AI[MHHHCTP&THBHOFO pernameHTa;
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NMPAaBUILHOCTE M ODOCHOBAHHOCTH IPUHSTOrO pemeHus 00 oTkase B
Mpe0CTaBIeHUH MYHULUIIAILHON YCITyTH.

OcHOBaHUEM JUIsl IPOBEJICHMSI BHETUIAHOBBIX ITPOBEPOK SBIIAIOTCS:

a) TOJNyY4eHHe OT TOCYAApCTBEHHBIX OpPraHoB, OpraHOB MECTHOTO
caMoyrnpaBjieHHs. HHPOPMAIMH O MPEANOJaraeMbiX WM BBISBICHHBIX HapyLICHHAX
HOPMATUBHBIX IIPABOBBIX aKTOB;

6) oOpauieHus TpaxJaH W IOPUIMYECKUX JIMLI HA  HapyIICHHUS
3aKOHOJATeIbCTBA, B TOM YHCJIE HA KauyeCTBO IPEIOCTABIEHHsS MYHUIMNATbHOHU

YCITYTH.

4.3. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHL Y TIOJTHOMOYEHHOTO OpraHa,
TPEeOCTABIISIOIEr0 MyHUIUIIATBHYIO YCIIYTY, 33 PELICHHS U AHCTBHUA
(6e3meiicTBUE), MpUHIMaeMble (OCYILECTBIIEMbIE) HMH B XO/I€ IIPEOCTABIICHHS
MYHULUIATIBHON YCIIyTH

[lo pesy/bTaTam IpOBELEHHBIX MPOBEPOK B CITyyae BBIABIEHUs HApyUICHHUH
MOJIOYKEHHH  HACTOSAIIEro  AJIMUHUCTPAaTUBHOIO  perjlaMeHTa, HOPMaTHBHbIX
IPaBOBBIX AKTOB OCYIIECTBIIAETCS NPUBIEYECHHE BUHOBHBIX JIMIL K OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKoHOAaTeIbcTBOM Poccuiickoit Denepaiuy.

IlepcoHalibHass OTBETCTBEHHOCTb JOJ/DKHOCTHBIX JIMI 3a MNPaBHJIBHOCTH M
CBOEBPEMEHHOCTh MPUHSATHS peLIeHHs O TpenocTasieHud (00 oTkase B
MpeJOCTaBIeHHH) MYyHHLHMIAIBHOH YCIyrd 3aKperuisiercs B HX JIOJDKHOCTHBIX

pernaMeHTax B COOTBETCTBHU C TpGGOBaHHHMH 3aKOHOAaTeJIbCTBA.

4.4, TpeGoBaHus K NOPSAKY U GopMaM KOHTPOJIS 32 IPEOCTABICHUEM
MyHULATATBHOM yCIIyTH, B TOM YHCIIE CO CTOPOHbI IPAX/aH, UX 00beIMHeHUH U
opraHu3aiui

['paknaHe, UX OOBEJMHEHHS M OpPraHM3aLMU UMEIOT NpPaBO OCYLIECTBIATH
KOHTPOJb 3a MPEIOCTaBICHHEM MYHHMLUMIAIBHONH YCIYTH IyTeM [OJy4eHHU
yHpOPMAIMK O XOJIe INpPEeIOCTAaBIEHHs MYHHUIMUIAIBPHOH YCIyrd, B TOM HHCIC O
CpOKax 3aBeplIeHHMs aJMWHMCTPATHBHBIX mpouenyp (aedcrsuii). I'paxnane, ux

00BEIMHEHUS U OpraHu3alliy TaKKe UMEIOT IIPaBo:
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a) HaIpaB/ATh 3aMeYaHHs M MPEJIOKEHHS N0 YIy4IIeHNI0 JOCTYITHOCTH H
KauecTBa NPeI0CTaBIeH!s MyHULIUIIATIBHOM YCIIyTH;

©) BHOCHTB IPEUIOKEHHUSI O Mepax M0 yCTPAHCHHUIO HapyLIeHHH HaCcTOSLIEero
AJIMHHHCTPATUBHOIO PErJIAMEHTA.

JIO/IDKHOCTHBIE  JIML[@ YTIOJHOMOYEHHOTrO OpraHa NpHHUMAIOT MEphl K
MPeKpAlleHUIO [ONMYLIEHHBIX HApyLIeHHH, YCTPaHSIOT TNPHIHHBEL M yCIOBHA,
CII0COOCTBYIOLINE COBEPLICHHIO HAapyLIEHNH.

Wudopmanus o pesylbraTaXx pacCMOTPEHHS 3aMe4aHui W MpeIOKEHUH
rpaxziaH, HX OObeAMHEHUH H opraHuzaluii JOBOAMTCS [0 CBEACHHUs JIHLL,

HalnpaBUBIINX 3TH 3aMe4vyaHus U NPeaIOKEHHA.

Pasnen V. locyneGubiii (BHecyaeGHbIH) MOPSA0K 003Ka0BAHUS pelieHHH
u geiicTBuii (0e31elicTBHS) OPraHa, NpefoCTaB/IsIomero MyHHIHNAJIbHYIO
YCJIYTy, @ TAKIKe HX J0JUKHOCTHBIX JIHI, MYHHUHIAILHBIX CJyHAUHX.

5.1. IlpaBo 3asiBUTes HA 00XKAIOBaHNE

3agBUTeNlb MMeEET INpaBo Ha OOXKajoBaHHE PELICHHS U (unu) IeucCTBUH
(6e3neiicTBUsl) YIIOJIHOMOYEHHOIO OpraHa, NOJUKHOCTHBIX JIHI VY 10JJHOMOYEHHOTO
opraHa, MyHMIMNAIBHBIX ciyxammx, M®ILL, a Taxke pa6orauka M®IL] 1pu
IIpeIOCTaBIEHUH MyHMIUITAIBHON YCIyTH B nocynebHoM (BHecyneOHOM) mOpsiKe

(nanee — xanoba).

5.2. OpraHsl MECTHOTO CaMOYTIPaBJIeHHs, OPraHU3aLMK U YIOTHOMOYUCHHDIC Ha
paccMOTPEHHE 3Kajlo0Bbl JIULA, KOTOPHIM MOXKET 6bITH HanpapieHa xajnoba 3asBUTeNA
B jocy1e6HOM (BHECY1e0HOM) HOPSI/IKE.

B nocyneGHoM (BHeCYIeOHOM) MOPs/KE 3asBUTE/b (mpeacraBUTENb) BIIpaBe
oGpaTuThCs € HKanoboif B MHUCbMEHHOH dopme Ha OGyMaKHOM HOCHTENEe HWIA B
3IeKTPOHHOH dopMme:

a) B YIIOJJHOMOYEHHBIH OpraH — Ha pelieHne U (wnn) nevictust (Ge3zelicTaue)
JIOJDKHOCTHOT'O LA, PYKOBOJIHUTEIS CTPYKTYPHOT'O Nopa3aeIeHns
VIIOJHOMOYEHHOIO  OpraHa, Ha  peleHHe U neiictBust  (Oe3nelcTBue)

VY IOIHOMOYEHHOT0 OpraHa, pyKoBOAUTe/s Y IOJIHOMOYEHHOTO OpraHa;
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6) x pykopomuremo M®I] — ma pemenus u jeiicteus (GesneiicTaue)
paborarka M®L;

B) K yupenurento M®L] — Ha peurenne u neficraus (6esnericrere) MOLL

B VYnonuomouenHoM oprane, MOLL, y yupenurens MOL[ onpenessiorcs

YIIOJITHOMOYEHHEIC Ha paCCMOTPEHHE XKasmod JOJDKHOCTHBIC JIMIIA.

5.3. Cnoco6sl HHGOPMUPOBAHUS 3asiBUTENIEH O MOPSAKE MOAAYH U PACCMOTPEHUS
*asio0bl, B TOM YKCIie ¢ ucnosnb3oBanueM EnuHoro moprana.

WHdopMalus 0 Mopsiake MoJa4yd ¥ pacCMOTPEHHs XKanoObl pasMelaeTcs Ha
MH(GOPMAIIHOHHBIX CTEHAX B MECTaX IPeJOCTaBlIeHHs MyHULHUIIAIBHON yCIyTH, Ha
caiire YnonHomoueHnoro oprana, EIII'Y (PII'Y), a Ttaxke mpenocTaBiseTcs B
ycTHOM (popMme no TenedoHy U (WiIH) Ha JIMIHOM NpUeMe JTU60 B MUCHMEHHOH popMe

[IOYTOBBIM OTIIPABJICHUEM TIO0 AJpeCy, yKasaHHOMY 3asiBHTeNeM (IIPEICTaBUTENEM).

5.4. TlepeyeHb HOPMaTHBHBIX IIPABOBBIX aKTOB, PEryIUPYIOLIMX MOPAIOK
nocyneGHoro (BHecy1e6HOr0) obKanoBanus aelcTuil (6e3netictsust) u (wiu)
peleHui, IPUHATHIX (OCYLECTBICHHBIX) B X0/ MPeJOCTaBICHHS MYHULUNAJIBHON
YCIIYTH.

ITopsnok mocyne6Horo (BHeCyneOHOro) 00sKaNoBaHusl PEIeHui U AeHCTBUM
(Ge3nelicTBrs) YTIOJTHOMOYEHHOIO OpraHa, MpeIOCTaBISIOLIEro MyHHLIUNAIbHYIO
yeIIyry, a TaKKe ero JODKHOCTHBIX JIHI[ peryiupyercs: denepanbHbIM 3aKOHOM

Ne 210-®3, nocranoBnenueM [pasutensctBa Poccuiickoi ®@enepanuu Ne 1198.
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IIpunoxenue N 1

K 8 IMUHHCTPAaTHBHOMY peTrJIaMeHTy
NPEeIOCTaBICHUS MyHULMUITAIBHON yCIyTre
«CornacoBaHue CXeMbl PaclOIOKEH s SPMAPKI»

['1aBe MyHUIIMNIAJIBHOTO paiioHa
XBopoctsHckuit Camapckoit o6acTu

oT
(HauMeHOBaHHUE FOPUAUIECKOTO
JIMLA, UHAUBUIYAIEHOTO
IpeapUHUMATEIIS )
3asiBleHue

IIpoury cornacoBaTh cXeMy pacroIoKeHHs IpMapKH 110 ajipecy

HepequL Nnpujara€éMsaix TOKYMEHTOB:

(ML.IL., noanuck 3asiBUTES)



[
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[Tpunoxenue N 2

K aJIMUHHCTPATUBHOMY PETJIAMEHTY
TpeIoCTaBIeHUs] MyHHLMIIAIBHON YCIIyTH
«CoriacoBaHie CXE€MBbI PaCIOIOKEHUS IPMapKH»

YBenomieHue

(HaMMeHOBaHHE FOPUANYECKOTO JIHLA, HHIMBUIYAIbHOTO MPEANPUHUMATEIS)

[Io pe3ynpraTaM pacCMOTPeHHMs  3asBl€HHs H  MPEJCTABICHHBIX
JIOKYMEHTOB, 3apErHCTPUPOBAaHHBIX « » r. N g
OpraHOM MECTHOTO CaMOYTIPAaBJIEHHMs COIJIaCOBaHA CXeMa PAaclOjIOKEHHs
sIPMapKu 110 afpecy:

B cootBeTcTBHH ¢ noctaHoBieHHeM [IpaButenbctBa Camapckoi 001acTu
or 22.12.2010 Ne 669 «O6 yrBepxaenun Ilopsaka opraHuzanud u
npoBeJieHus ApMapok Ha Tepputopun Camapckoif obnactu, TpebGoBanuii k
OpraHu3alvy MPOJ@XH TOBApOB (BBIIOJHEHHIO paboT, OKa3aHMIO yCIyr) Ha
spmapkax ¥ ITopsiika nmpoBeJieHHs KOHKypca IO ONpe/eeHHIO ONepaTopoB
spMapok Ha TeppuTopur CaMapcko# 00nacTu» Mpe/CTaBIeHHbIE T0KYMEHTBI
HANpaBleHbl B OpraH MCIONHUTeNbHOM BracT Camapckodl 007acTH,
YIIOJITHOMOYEHHBIH Ha OCYLIECTBJIEHHE IOCYAapCTBEHHOrO PEryJMpOBAaHUS B
cepe TOProBoi AeATENIbHOCTH.

PykoBoautens noapasieneHus
opraHa MeCTHOI'O CaMOyIIpaBJIeHUs

(Toamuch) (®.1.0.)
M.IL
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